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A. LOGIN SAMIS

Use your credentials (username kat password) to log in SAMIS, after having chosen the English language at
the bottom of the screen.
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Login

~
H Login Please enter the Username and Password which have been sent to your e-mail
account..
If this data is not available, please choose the link “forgot your password?" below, and
fill in your e-mail in order to have it sent to you again

Usemarme: |
password : |

Create an Account

Login
, Useful Information
I Forgot your password?

If you are a new user, you must start by creating an account

® EMnvika

Endhoyri Naoooag/Language Selection
O English

After the successful log in the system, the screen seen below appears:

In the left part of the screen there is the option “Interreg”, which includes in a dropdown menu the stages

of managing state aid projects.
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i) Information

& Mew Submission
& Submissions
& History

L% Protocol

\_% Ewaluation
& Second Lewvel Evaluation

Depending on the level of access and the user roles, the access to the following functions is provided.
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B. RECEIPT OF PHYSICAL FOLDERS

This procedure concerns the electronic recording of the receipt of each Application Form’s - submitted
electronically in SAMIS - physical folder. The receipt of the physical folder is done by the Joint Secretariat
of the CP INTERREG V-A “Greece-Bulgaria 2014-2020”, with the recording of the protocol number and the
date of the receipt of the application’s physical folder.

Firstly, the action “Protocol” is chosen from the menu at the left of the screen, to initiate the process for
receiving electronically a physical folder.
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In order to display the available for registration applications, the user has to click on the button 3 at
the top right of the screen. The funding applications that have been submitted electronically and for
which the physical folder has not been received yet, are displayed.

MIS_STAGING - *** [IPOEOXH : Aui) civan ) Epappoyi) Aoy Tou IKE 11 ***

T o 1077415 v
- 2 Napakal Quoka Cardou

XpnuaroBoTikd Epyakeia -
TENIX 1T Anorehéoyeto ava oehBo:20 (2] Enhoy Zehibog (1] Mponvoievd Endyevn

Venture Capital Funds —

Equity Financing i huolfrn svalsimon | Kobomoutc
Eviayuon Apbazav 3| | (3 Arorehdovoro ovolfmens (1] L
[ o Ha/via Xt
‘obou Nepwepoby ||| tebons | Ktk Epvos| [reer— o [— Ha/vaTapne | XTSI | goiitoon | optn | ardaaon
qqqqqq ] /313 t unis n /12/20: 0:21: i n KT paVIK
Leader v 796772 | INIGE-0001571 [xcv koK | wobaico Gresca - Bukoaria Sth Ca Y00 102937 | WOmAdminsinton | 1122019 10,2180 MObAdmnatiation Moo
Evioxvon Nopoyeyls v ||

mmoaxouaTIRGN Epyiov

i) Information
L New Submission

L Subenissians

L Hatory

L Protoesi

L Evaluation

L Secand Level Evsustin

By clicking on the active Project Code, the user selects the application form to be registered.
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o
By selecting a tab appears to enter the protocol nhumber and date.

Protocol

Protocol Number

Date of Protocol

Comments D

After completing the above tab, the user proceeds to the next tab, performs the “validation check” and

clicks on the "submission” button.

C. ASSIGNMENT OF A PROJECT PROPOSAL TO THE EVALUATORS BY THE EVALUATION MANAGER

Applications that were submitted electronically, finalized and their physical folder was received at the
previous stage, are now available to the "Evaluation Manager" for assignment to the First Level Evaluation
Body, which consists of two staff members of the Joint Secretariat of the CP INTERREG VA “Greece-

Bulgaria 2014-2020”, one Greek and one Bulgarian. In order to display the applications which are available

for assignment , click on = at the top right of the screen.
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By selecting an active project code, the menu of actions is displayed at the right. Through the link

“Evaluation Assignment” («[powBnon A&loAdynong»), a pop up window appears with the list of the

users-evaluators accounts in SAMIS, to make the assignment.
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Evepymisg
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| Exavmivos Agohavmri |
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There is information provided at the bottom of the tab "General Information” of each funding application,

indicating the evaluator to whom the specific funding application has been assigned

Attention: In case a funding application has been submitted electronically but its physical file has not
been submitted on time, the application is rejected, according to the legislative framework. In this case,
the evaluation of the application, whose status is "Electronic Submission”, is assigned to the First Level of
Evaluation Body, following the same procedure as described above, in order to be evaluated properly and

eventually be rejected, as it will be described in the following steps.

D. FIRST LEVEL EVALUATION BY THE JOINT SECRETARIAT OF THE CP INTERREG VA “GREECE-BULGARIA
2014-2020”

The First Level Evaluation Body logs in the SAMIS using its credentials and selects the action “First Level

Evaluation” from the menu on the left.

By clicking on the icon =, at the top right of the screen, the funding applications that have been

assigned to the specific user-evaluator for evaluation are generated.
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After choosing a funding application for evaluation, through the active Project Code, the user-evaluator

enters the interface shown in the print screen below:
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The user-evaluator selects “Ene§epyacia /Edit” on the right of the screen in order to start the evaluation.
Tabs 1 to 8 are pre-filled, as they were submitted by the beneficiary, during the “Submission” stage.

The user-evaluator is able to intervene in the already filled in fields of the application form, by selecting

-
the button

The main part of the evaluation is performed and recorded in tabs 9.1, 9.2 and 9.3.

, based on the rights provided to him/her by the Call document.
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The evaluator selects tab 9.1 and taking into consideration the data of the submitted investment plan

(AF), reflects its completeness and adequacy:
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Particular attention is required using the selection , in order to select and enter one by one all the

evaluation criteria.

COMPLETENESS-ADEQUACY

Criterion 0 - Criterion 0: System Compliance Controls v

Answer | NO v

Justification B [:]

When each criterion entry is completed, click on the button E and proceed to the next one.

In tab 9.2 the score of each group of criteria is entered.
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Particular attention is required using the selection , in order to select and enter one by one all the

evaluation criteria.
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SCORING

Criterion -—- v

SELE 1 - 1st GROUFP OF CRITERIA: «{Human aszete guarantesing investment successs

2 - 2nd GROUP OF CRITERIA: «Company assets/strengths guarantesing investment success»

Weight 3 - 3rd GROUP OF CRITERIA: «Realism and Maturity of Investment Plan & appropriateness of the partnership schemes

Result

When each criterion entry is completed, click on the button E and proceed to the next one.

The evaluation stage is completed by filling in the tab 9.3.
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In tab 10, the evaluator-user has access to all documents that were submitted electronically by the
beneficiary, during the submission stage. The evaluator does not have the right to edit these documents;

however, he/she has the right to download the attached files.

In tab 11, the evaluator-user “uploads” in the system all relevant files to the evaluation, such as the
evaluation sheet and any additional documents / clarification requested by the beneficiaries during the

evaluation process and in the context of the rights granted by the Call document.
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In Tab 12, after completing the validation check the evaluation is finalized.
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7 To complete the action, you must press the submission button.
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Please click on the button “Validation Check” to confirm that all necessary fields of the proposal (AF) have been filled in.
Attention! After the submissian of the Propesal (AF) you wan't be able to edit the inserted data.
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Finally, the evaluation form, as it is generated by the system, is printed and signed by both evaluators.

E. SECOND LEVEL EVALUATION BY THE JOINT ASSESSMENT TEAM (JAT)

The next action is the evaluation of the funding applications by the 2" Level Evaluation Body which is the
Joint Assessment Team (JAT). The user responsible (representing the Joint Assessment Team) uses his/her
credentials to log in the system and in the next screen he/she selects the action «Second Level

Evaluation» from the menu on the left of the screen.
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In order to display the investment plans that are available for evaluation, the user-JAT has to click on the

icon =, found on the top right of the screen. In the next screen all the evaluations performed and
submitted by the First Level Evaluation Body are displayed and are available to be evaluated by the Joint

Assessment Team.

The user-JAT selects the investment plan for evaluation (active Project Code) and clicks on the
“Emefepyacia/Edit” on the left menu of the screen, in order to enter the environment/tabs of the

investment plan.
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Tabs 1 to 8 concern the data of the investment plan in which the Joint Assessment Team may intervene

and modify it, according to its rights set in the Call document.
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In tab 9, the Joint Assessment Team enters its evaluation (completeness / adequacy / scoring) following

the same procedure as described in Section D.

Tab 10 is not applicable.

Through tab 11, the Joint Assessment Team has access to all attached documents that were submitted by
the beneficiaries during the submission phase, as well as the evaluation documents of the First Level
Evaluation Body. The Joint Assessment Team does not have the right to edit these documents, but has the

right to view them.

In Tab 12, the Joint Assessment Team uploads the evaluation sheet and any additional documents /

clarification requested, as described in Section D.
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In tab 13, the Joint Assessment Team completes its evaluation by performing the validation check and

submitting the evaluation report.

F. FINAL APPROVAL OF THE FUNDING PROPOSALS BY THE MONITORING COMMITTEE OF THE CP
INTERREG VA “GREECE-BULGARIA 2014-2020”

After the completion of the Second Level Evaluation by the Joint Assessment Team, the Monitoring
Committee of the Programme is notified, in order to enter the system with its own credentials and

proceed to the approval or the rejection of the Application.

The Monitoring Committee has the right only to view the evaluation report of the Joint Assessment Team

without having the right to intervene and/or edit the evaluation report.

Afterwards, the Monitoring Committee makes an official record (according to the Call document Paragraph
12.2.2) which is transmitted to the Managing Authority and uploaded in SAMIS by MOU SA, in the section

“Minutes/Decisions” of the menu, on the right of the screen.
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If the Monitoring Committee finds a problem in the evaluation, a re-evaluation of the specific project
proposals may be requested. The Managing Authority informs MOU in order to change the status of these

project proposals to “re-evaluation” (First Level Evaluation and Second Level Evaluation).

A provisional scoreboard is issued upon the completion of the evaluation process by the Monitoring
Committee and of any re-evaluations. The Managing Authority is responsible for issuing the provisional
scoreboard. Taking into consideration the provisional scoreboard of results (meaning approved or rejected
investment plans based on the evaluation procedure and within the range of available budget of the
Call/Programme), the Monitoring Committee will authorise the Joint Secretariat to record and complete in
SAMIS, in the action of the “Second Level Evaluation”, the status of each investment plan to approved or

rejected.

The final decision for the approval @ or the rejection Ed of an investment plan is taken by the

Monitoring Committee.

Attention: Only the investment proposals approved on the basis of the evaluation procedure and

within the range of the eligible budget of the Programme/Call are considered approved.
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