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SAMIS presentation

SAMIS: Modules or Actions

* In orange the activities to be carried out by the FLCs

1. Submission

3. Second Level
Evaluation

2. First Level

Evaluation

4. Complaints

5. Evaluation of
Complaints

7. Evaluation of
Modification

6. Request for
Modification

8. Advance
Payment Claim

* 9, Evaluation of
Advance Payment
Claim

10. Disbursement
of Advance
Payment

11. Request for
Verification

* 12. Verification
Report

13. Validation of
Verification
Report

16. Disbursement
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Advance Payment

e Advance Payment Claim
(by the LB/PB)

e Evaluation of Advance Payment Claim
(by the First Level Controller)

e Read SAMIS MANUAL - EVALUATION OF ADVANCE
PAYMENT CLAIM Y,
N

e Disbursement of Advance Payment
(BG-Certifying Authority & GR-Regional Development
Fund)

J

MANAGING AUTHORITY OF EUROPEAN TERRITORIAL COOPERATION PROGRAMMES

JOINT SECRETARIAT of the CP “INTERREG V-A Greece—Bulgaria 2014-2020”
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Advance Payment — Call info

J §13.3.1 of the Direct Assistance Guidelines (check for latest version)
J up to 40% of the public assistance (grant) for each PB

J letter of guarantee for an equivalent amount or a promissory
note (for BG enterprises) from a credit institution recognized for
that purpose

» No template provided by the JS/MA

» Issued to: Greek Ministry of Development and
Investments/Managing Authority of European Territorial
Cooperation Programmes

» term of validity of an indefinite or a fixed expiration date (past
the closing date for the investment’s completion)*

MANAGING AUTHORITY OF EUROPEAN TERRITORIAL COOPERATION PROGRAMMES
JOINT SECRETARIAT of the CP “INTERREG V-A Greece—Bulgaria 2014-2020”
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Advance Payment — Call Info

J Advance Payment Claim submitted before the 1st request for
verification

. Advance payment is balanced out in the interim payment or the
final payment of the project, if there is no interim payment.

J Submit on paper the required supporting documentation -
Annex IX "REQUIRED DOCUMENTS FOR GRANT PAYMENTS” of
the Call document

. The advance shall be covered by the costs paid by PB in
connection with the project implementation; advance is
justified by paid invoices or accounting documents of equivalent
probative value within 3 years from the date of payment of the
advance, and no later than 31 December, 2023.
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SAMIS : Login link

Login

Please enter the Username and Password which have been sent to your e-mail

account..
If this data is not available, please choose the link “forgot your password ™ below, and

fill in your e-mail in order to have it sent to you again

usemame: [N
password: |

Forgot your password?

Create an Account

Useful Information

If you are a new user, you must start by creating an account

, ® EAAnvixd
Emikoyr| Miooag/Language Selection O English a. Select EN language

b. Enter your credentials
c. Login
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Forgot your password

Password remindes

Fillin e ermail Aeld with the email you used during your regetration, # you have not
L

e
Coos

Create an ACCOut

Sendd £ Mall

Logwm
sefud Informafson
’

“Forgot your password”
Select EN language

Enter username & email.
“Send E-mail”

® A hpena

Erdog) TAhsooag/Language Selection :
O English
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SAMIS : EVALUATION OF ADVANCE PAYMENT CLAIM

= D Evaluation of Adv Payment
£ vioywon Apdotww

Enmpupnga Ted T rog AnoreAtopore ovd ochida: 2(

2] Ershoyd) Tehidog 1 Mponyodpey Endpevn

] S e ]

Apdoux, Nepspepesiv

KaBapopi
Leader >: Anorcidopore ovolmong (1] c @ <
Evioyuon Napaywyic : (:',‘)’:“' Project Code Enterprise Call Start Date Start User Velidation Date  Validation User Status
ONIxoOKOVoTIE ~ WV ode
Interreq Ia ~ 818591 ) 1 IVECO SA Greece - Bulgana Sth Cal ]° L_“:S‘ audtor nterreg i 4’-‘ audtor nterreg AOxAnpepty
i) Irformation

) Mntes Deosions
¢ Submssons
# Protocol
§ Frst Level Evakaaton
# Second Level Evaluston
¢ Compiarts
¢ Evdduaton of compiaent
Adoce Paiect Cor
§ Eveluetion of Advance Peymert
Caem )

§ DSOUrsement o AGvance
Payment

“Interreg” menu

“Evaluation of Advance Payment Claim”
icon * (asterisk) =» upper right side

select “Project Code” of the project proposal

¢ Request for Modficaton

# Evelustion of Modsfication

Seoew

oo o

AnoTeAdopoTa avd oeAiBo: 20 | 2] Emloyh ZeAiSag o 1 Nponyodpey  Endpcvn

Avalfiron: l l X ] : KaBapopix
3 Anorehtoporo ovelimone [1) -
Keodmoe Kenduoe, ADM 2 Hp/via Hyp/via XpRorng "
Emyeipnon . Nepspépera EN-Afovag Xphorng Evaping 2 5 Karaoroon
Evipyniag ‘Epyou X Emyeipnong o Evaping b OproTonoinong  OpIoTIKONOINOTC
AvaToAAg . 2 YnofeBAnuévn
T = — st P 4/1/2021 AIOAIOY 4/1/2021 9:32:16 AIOAIOY
831469 3 1481 hgd 045123161 lh\‘;:i.x): Greece - Bulgana Sth Call 9:25:59 nu ADPOAITH s AGPOAITH Almnor
w1 ODCnny

Npoxarafonc
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SAMIS : EVALUATION OF ADVANCE PAYMENT CLAIM

e Evaluation of an advance payment claim consists of
seven (7) tabs/steps and each one has a number of

subtabs.
e Tab No.1 informative

* Tab No.2

— No.2.1 informative

— No.2.2 & No.2.3 = main content of “advance payment
claim”, already filled in by the PB, FLC has edit rights if
corrections, a justification must be provided.

MANAGING AUTHORITY OF EUROPEAN TERRITORIAL COOPERATION PROGRAMMES

JOINT SECRETARIAT of the CP “INTERREG V-A Greece—Bulgaria 2014-2020”
The Cooperation Programme is co-financed by the European Regional Development Fund (ERDF)
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SAMIS : EVALUATION OF ADVANCE PAYMENT CLAIM

 Tab No.3 —only No.3.1 “Control check of the
documents for advance payment” is applicable

[EI\EI'XOI AIKATONOTHTIKOQN KATABOAHZ ENIZXYZHZ] n B n

3.1 'EAeyxog AixaioAoynTikav KataPohrig Evioxuong(1) | 3.2 Eheyxog Aikaiohoynmikav KaraBoAng Evioxuong(2) | 3.3 EAeyx0G AKaioAoyrnTIKiV KaraBoArg Evioyuong(3

CONTROL CHECK OF THE DOCUMENTS FOR ADVANCE PAYMENT ©

The table “3.1 Control check of the Documents for the Advance Payment® has to be filled in for each beneficiary that has applied for an Advance
Payment, according to table "2 2 Advance Payment data”

Beneficiary Printed verification/certification report signed by the controllers/auditors B

©
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SAMIS : EVALUATION OF ADVANCE PAYMENT CLAIM

3.1 “Control check of the documents for advance payment”

Formal Declaration
countersigned, with
authentication of the Legal
Representative’s signature,
concerning the accumulation
of de minimis grants

Comments/Remarks

Record of proceedings of the
General Assembly (for a
Private or a Limited Private
Company) OR Declaration of
the Administrator (for General
Partnership Companies,
Limited Partnership
Companies, individual
enterprises) stating that the
grant has not been transferred,
in case the transfer has not
taken place. Otherwise, a
contract of the grant’s transfer
by a bank or another credit
institution.

Comments/Remarks

=

provide a justified answer to a list of questions
(concerning documents — annex IX of the Call)
Save your data = “Update” icon

Exit without saving

MANAGING AUTHORITY OF EUROPEAN TERRITORIAL COOPERATION PROGRAMMES
JOINT SECRETARIAT of the CP “INTERREG V-A Greece—Bulgaria 2014-2020”
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SAMIS : EVALUATION OF ADVANCE PAYMENT CLAIM

3.1 “Control check of the documents for advance payment”

structure will be declared

Comments/Remarks

Formal Declaration
countersigned, with
authentication of the Legal
Representative’s signature,
concerning the accumulation
of de minimis grants

Comments/Remarks

Record of proceedings of the
General Assembly (for a
Private or a Limited Private
Company) OR Declaration of
the Administrator (for General
Partnership Companies,
Limited Partnership
Companies, individual
enterprises) stating that the
grant has not been
transferred, in case the
transfer has not taken place.
Otherwise, a contract of the

nrant’e trancfar hv a2 hank nr

bfbfb

YES

ffibigb

YES

Expand content
Edit
Delete entry
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SAMIS : EVALUATION OF ADVANCE PAYMENT CLAIM

Tab 4.1 “Controller’s justification’

4.1 Texpnpiwon EAsyxn |

CONTROLLER'’S JUSTIFICATION ©

The table '4.1 Controller's Justification' should be filled in for each beneficiary that has requested an advance payment according to table '2 2 Data
for Advance Payment Claim'

Justification B

Justification Date of for the date
for the dispatch of Date of Justification
acceptance informing  informing reception for the
Request of the Justification the the aboutthe reception of
acceptance disbursement Amount of for the beneficiary beneficiary pending information
& request & advance advance about the about the issues (by about the
disbursement disbursement payment payment pending pending the pending Controller’s |
Beneficiary approval approval disbursement disbursement issues issues beneficiary) issues comments ‘

Justification for the advance
payment disbursement

Date of dispatch informing the 04/01/20

sty e « Click onicon

C « provide a justified answer to
a list of questions
TR e « Save your data =& [

pending issues (by the

RN s  Edit/Delete your data = =/ 1

of information about the

5

Justification for the date of
informing the beneficiary about
the pending issues
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SAMIS : EVALUATION OF ADVANCE PAYMENT CLAIM

Tab No.5 - “Attached Documents”=» PB’s supporting documents for advance payment.

Attached Documents

SN Beneficiary Document Category Document Data - Description Comments File Down Ioad
7 EmouvirTépeva Eyypaga Aitnong : G
1 |ohah MNpokaraBorig o e

Tab No.6 - “Attached Documents” =» FLC’s supporting documents
n n n[mHMENAAPXﬂAAEIOI\OfHZHIAITHZHIﬂPOKATABOMI]

Documents attached to the evaluation of the Advance Payment Claim

Add

Attached Documents

MANAGING AUTHORITY OF EUROPEAN TERRITORIAL COOPERATION PROGRAMMES
JOINT SECRETARIAT of the CP “INTERREG V-A Greece—Bulgaria 2014-2020”
The Cooperation Programme is co-financed by the European Regional Development Fund (ERDF)
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SAMIS : EVALUATION OF ADVANCE PAYMENT CLAIM

Tab No.6 - “Attached Documents” = FLC’s supporting documents

SAMIS presentation

gL ATTACHMENTS:
SN Beneficiary Document Category Document Data — Description Comments File e Additional requested
Bensiciy | gho : clarifications
-+ Additional documents
sent by PB
Document Des ~ Desciton « Correspondence with
« Select PB PB (emails)

» Description of the doc

Comments ‘

e Comments

« Choose file | - Download
@ . Save 9 Update | . Edit
@ . Cancel - Delete

Attached Documents
SIN  Beneficiary Document Category Document Data — Description Comments File
2 EmouvanTdpsva Eyypaga Aiohdynang =
L i
Add neW 1 wdggr HDQKQ'[QBQ_M']C bafo gngf . [EJ '

(Repeat) J
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SAMIS : EVALUATION OF ADVANCE PAYMENT CLAIM

Tab No. 7 - Validation Check & Submission

u u n a n [W| KAL HIMI AITHINI NPOKATABOAMT | d AnoSfanuon
H To complete the achon, you must press the submsson button
,i, Please cick on the button “Valdation Check”™ to confiem that all necessary fields of the proposal (AF) have been filled in.

o
ttention! After the submsson you wont be able to edt the nserted data

w— Validation check

n n n B n lwrmmnwmmmummvml e AnoBfezuon
EEEE s e button

f 0 Complet € ACTION, YyOU MUK Dress the SubmSson Dutto: vaidaton Check Submsson

4 ~ “No errors were found, you
it e e s e == may proceed to Submission”

e Submission

n n n n n n ey KAl AZIOAOMMINI ATTHINI NPOKATABOAMI | . zvon
: — * Print report

s o o 0 B 4 o e - signed/stamped e-copy = PB, LB, JS,
o |<_|_ Unit C - mee.interreg@mou.gr , BG-NA

Aty 5 submitted
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SAMIS: Advance Payment

(J  Requests for advance payment cannot be submitted later than the first request
for verification.

(J  The FLC will receive by the PB a notification email with the report “Advance
Payment Claim” generated by SAMIS attached (signed/stamped by the PB)

(d  The FLC has to enter in SAMIS and evaluate the PB’s request.

J If additional clarifications are required, the FLC may request them from the PB
by email. The correspondence as well as any additional documents sent by the
PB, should be attached to SAMIS by the FLC (Tab No.6).

J  An e-copy of the evaluation report generated by the system has to be sent
signed/stamped to the PB, LB, JS; mee.interreg@mou.gr , Bulgarian NA for BG-
PBs

“* Read SAMIS MANUAL - EVALUATION OF ADVANCE PAYMENT CLAIM

MANAGING AUTHORITY OF EUROPEAN TERRITORIAL COOPERATION PROGRAMMES
JOINT SECRETARIAT of the CP “INTERREG V-A Greece—Bulgaria 2014-2020”

The Cooperation Programme is co-financed by the European Regional Development Fund (ERDF)
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European Regional Development Fur

Module: Verification

e Request for Verification
(by the PB) ]
e Verification Report (by the First Level Controller) )
e Objections (by the PB)
e Evaluation of Objections (by the First Level Controller)
e Read SAMIS MANUAL — VERIFICATION REPORT

e Validation of the Verification (by the MA/JS)

J

e Disbursement
(by the Certifying Authority for BG-PBs & by the RDF for the GR-PBs)

MANAGING AUTHORITY OF EUROPEAN TERRITORIAL COOPERATION PROGRAMMES

JOINT SECRETARIAT of the CP “INTERREG V-A Greece—Bulgaria 2014-2020”
The Cooperation Programme is co-financed by the European Regional Development Fund (ERDF)
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Verification — Call info

] 8§13 of the Direct Assistance Guidelines
1 §13.3.2 Each PB may submit:

N/

** Min (1) request for verification/payment, at the closure of
the project implementation to verify all his paid out
expenditures, OR

N/

** Max (4) requests for verification/payment according to the
following cases:

In case the PB requests for an advance payment:

1. advance payment < 40% of PBs public assistance (grant)
2. interim verification 2 50% of PBs public assistance (grant)
3. interim verification 2 75% of PBs public assistance (grant)
4. last verification at the closure of the project.

MANAGING AUTHORITY OF EUROPEAN TERRITORIAL COOPERATION PROGRAMMES

JOINT SECRETARIAT of the CP “INTERREG V-A Greece—Bulgaria 2014-2020”
The Cooperation Programme is co-financed by the European Regional Development Fund (ERDF)
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Verification — Call info

In case the Project Beneficiary does not request for an advance
payment

1. interim verification 230% and < 50% of PBs public assistance
(grant)

2. interim verification > 50% of PBs public assistance (grant)
3. interim verification > 75% of PBs public assistance (grant)
4. last verification at the closure of the project.

(d NOTE: the system does NOT perform control checks for these
limits!!! The FLCs should check if the PB respects them.

MANAGING AUTHORITY OF EUROPEAN TERRITORIAL COOPERATION PROGRAMMES

JOINT SECRETARIAT of the CP “INTERREG V-A Greece—Bulgaria 2014-2020”
The Cooperation Programme is co-financed by the European Regional Development Fund (ERDF)
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Verification - Call info

After the first payment(Interim or final),the advance letter of
guarantee is returned to the beneficiary.

Please note that

* For technical reasons in SAMIS all requests for verifications
submitted by both project beneficiaries are considered “interim”.
The last request for verification submitted in SAMIS at project
level is the final one.

* Each request for verification must be concluded in SAMIS,
including reimbursement of the payment amount for the next one

to start

MANAGING AUTHORITY OF EUROPEAN TERRITORIAL COOPERATION PROGRAMMES

JOINT SECRETARIAT of the CP “INTERREG V-A Greece—Bulgaria 2014-2020”
The Cooperation Programme is co-financed by the European Regional Development Fund (ERDF)
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Verification — Call info

1 All originals must be stamped with the following statement:
<KCooperation Programme Greece-Bulgaria 2014-2020 /
(project code and acronym of the project) >.

1 All project’s supporting documentation must be kept for a
period of at least ten (10) years after the last payment of the
public grant has been received, and no less than the limitation
period of the State's claim for repayment of sums unduly paid.

d Payment of the assistance is made in installments. Each
installment corresponds to a specific percentage of the total
approved grant.

1 Supporting documents for the payment of a grant installment :
Annex IX "REQUIRED DOCUMENTS FOR GRANT PAYMENTS"”

MANAGING AUTHORITY OF EUROPEAN TERRITORIAL COOPERATION PROGRAMMES

JOINT SECRETARIAT of the CP “INTERREG V-A Greece—Bulgaria 2014-2020”
The Cooperation Programme is co-financed by the European Regional Development Fund (ERDF)
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Verification — Call info

J The final payment is made to the aid recipient after

(a) an on-site verification of the completion of the
investment, and
(b) issuance of a Certificate of Completion of the investment.

. In cases where an advance payment has been made, in order
not to exceed the aid intensity, grant payments and eligible
expenses are valued (calculated) at the time the aid was
granted (based on the official discount rate in force at the
time the aid was granted). This calculation is made before

the final installment -payment.

MANAGING AUTHORITY OF EUROPEAN TERRITORIAL COOPERATION PROGRAMMES

JOINT SECRETARIAT of the CP “INTERREG V-A Greece—Bulgaria 2014-2020”
The Cooperation Programme is co-financed by the European Regional Development Fund (ERDF)
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SAMIS: VERIFICATION REPORT

< Pay
Evioxuon Apacewv v
ENYapnpaTxoTRToC Anorzhéoparo ov ozAiSa: 20 2] EmidoyA ZeAiSog 1 l Mponyoluevr]  Enduewn
Apacex; Neprpepaxiv ¥ S
svetfmen: ] o = it | Kofopanic
Leader ¥ 1 Anorehéquore ovaliimong [3) ‘
Evioxuon Napay@ync - KeoBikde KeSixog E sl ASM Neasad Ap!:::; EN-AE

OOTIKOQKQUTT v F Aviy Evépyerag  ‘Epyou | . Emixeipnong !
Avarolxnc
W 2 l 824787 INIGB-00012 I A 000000001 MaxeSoviag 1 Greece - Bulgana Sth Call
a xo! Opaxnc

2 i c | [ Avarohixng | |
i) Informaton G
'/ o 828952 N1GB-0001481 Bage 045123161 MaxzSoviag 1 Greece - Bulgana Sth Call
) Minutes/Decsions 0! Opaxnc |
1 1 1 1 |

Submissions
v AvaorolxAg
825024 IN1GB-0001571 | x0 k...gjid MaxzSoviag 1 Greece - Buigana Sth Call
4 Protocol - - ~ 9
X0 Opéxng

§ First Level Evaluation
§ Second Level Evauation

# Complaints I
§ Evaluation of complant

Y——— * Login SAMIS

# Evaluation of Advance Payment

Gam * “Interreg” menu

§ Disbursement of Advance

o « “Request for Verification”

§ Request for Modfication

e e * “Project Code” (active link)

Regquest

§ Verfication & Certficaton
Request (Control) b
v v

# Certification Report

# Objectons

§ Evaluation of objectons

§ Payment Amount
[Disbursement)

MANAGING AUTHORITY OF EUROPEAN TERRITORIAL COOPERATION PROGRAMMES
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SAMIS: VERIFICATION REPORT
[ ]
Proposal
V 4
General Information Evipyaiec/ Actions I_I p wTO KOAAO
1) The proposal (AF) has been validated but it can be unvaldated ) Tovopus (PrOtOCO|) Ilnk, rlght

‘roject Code IN1GB-0001481 195023 -
= side menu
AT identification number 045123161 NpwréxoAho 6'
\ction type Airnon Eviiaproou EAcyyou [Aitnpa Eviia KaraBohdg Evioxuong (EAZyxou)] %
itart User : AIOAIOY A®POAITH
itart Date 25/11/2020 3:05:18 pp .
\ssigned user : ASPOAITH AIOAIOY ExTun ®
‘ompletion Deadine : AR siohou 7
‘anceliation User :
ancellation Date : Ap. Mpurorahhou : | |
‘ompletion User AIOAIOY AGPOAITH Hy fwia MpwrokoAkou | | a
‘ompletion Date 8/12/2020 3:52:55 pp
Last acton data Xpriomng Eigaywyng ¢ user2638677

Epyo : 195023
Action Type: Finaise ﬁ(o.klu —
oy the User interr

4

date 8/12/2020 3:52:55 )
Comments:

a. Ap. lNpwTtokoAAou (Protocol number)=>» project code
(i.,e. IN1GB-0001481)
Hu/via MpwTtokdAAou (Protocol date) =» date on which
FLC received PB’s request for verification via email
b. 2x6Aia (Comments) = add any comment or leave it blank
c. click on “AtmroBnkeuon” (Save) button

priomn unoBohng
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SAMIS presentation
greie Bileara
—— Etmrecepyaoia/Edit Evipyoec/Actions
i) The proposal (AF) has been validated but it can be unvalidated ‘ S
e — Enter the menu of PBs S
i oo ™ Request =» go through/ o
oo = check the PBs request omi
g for verification T
el ——— Tab No.11- select:
) Pl 2Pprove PB’s
——— et o, e request for verification
il RO .3 reject PB’s request
e — for verification S S ———
n u n n a n n nlwwwmmmuimm(wmn ‘
U -
el i OK to confirm selection or Cancel. N
R e R —— -.~.:.:I
Jo— In case of rejection, inform PB via

email with MA/JS/LB/BG NA in copy.
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SAMIS: VERIFICATION REPORT

N e e L

* | o Verfication Rep Audit)

Evimyuon Apdosmy ¥
EnmEpnuanikoTnTag Angrehéoparn avd oehifio: 21 (2] Enhoyi EzhiSog : _Mporyodyewr)  Endpevn |
Apd e pERiy ¥ -
TR T e < Avaliman | " Avalinon | KoBoyibe, |
Leader ¥ T anarshdouara avalimmng b t —-!}i il
Evioyuon Mapayoyic - sy BpdBrscay eyypaipde. S

ONTIKOOKOUTTIKGW DYy
I Interreg I =

Iy Information
1) Mirutes Decisiores

s * Interreg menu
e - Verification Report

e « Icon with asterisk, upper right

& Advance Payment Clam

L4 Bt corner

4 Dibursement of Advancs

S * “Project Code” of the project

& Evaluation of Moddication
Recuest

¥ Verification & Certification

& Ventfication Report {Audit)

a
i 1 "ExBeon Enak-uong (EAéyxou)
& Payment Amount : :
e . AnoTteA€opara ava osAida: 20 @ Enihoyn ZeAidag :| 1 v | MponyoUpsvr]  Endpsvn |
Buyeipeom % .
: Aval : — valnT 4

—— ’ : Avalimon: | =] [ | nepiixa 15 Avalmon | KaBapiopoc | ‘
BonBnmud ¥ Ed AnoreMéopara avalmong [1] & @—L]
Fevikd u Kodikog : A®OM Hp/via Xprorng Hp/via Xpnorng :

v Enixzipnon Enixsipnong EM-Agovac ‘Evap&ng | 'Evaping |Opiomikonoinong OpioTikonoinong Kavaoraon
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SAMIS: VERIFICATION REPORT

e Verification report menu consists of 13 tabs — steps, each one has
a number of subtabs

* Tabs 1-9 = the ones checked before approving PBs request, but
with edit rights in case corrections are required

 Tab No.1 =» 8 subtabs without edit rights, apart from 1.8-
“Indicators” = modify/correct value of achieved indicator if
required

 Tab No.2 not applicable.

* Tab No.3 = 3.1 - “Investment’s Implementation - Modifications”
& 3.2 - “Investment’s Implementation — Physical Object”,
applicable & filled in by PB =2 FLC has edit rights for corrections,
if needed (justification required)

MANAGING AUTHORITY OF EUROPEAN TERRITORIAL COOPERATION PROGRAMMES
JOINT SECRETARIAT of the CP “INTERREG V-A Greece—Bulgaria 2014-2020”
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SAMIS: VERIFICATION REPORT

 Tab No.4 not applicable
 Tabs No.5 — No.7 filled in by PB requesting for a
verification (screens of verification request)
— Tab 5 = Expenditures declared
— Tab 6 =» Invoices (linked to expenditures)
— Tab 7 =» Payments (linked to invoices)
* FLC has edit rights in these screens in case corrections
are needed (justification mandatory)

* For more information on these screens =» Request for
verification MANUAL (for PBs)

MANAGING AUTHORITY OF EUROPEAN TERRITORIAL COOPERATION PROGRAMMES

JOINT SECRETARIAT of the CP “INTERREG V-A Greece—Bulgaria 2014-2020”
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SAMIS: VERIFICATION REPORT

ATTENTION:

The FLC should check/edit ONLY the data that concern
the PB whose request is under examination.

EXPENDITURES @

- The Beneficiary, when inserting the expenditures, should ensure that the guantitative and percentage restrictions of the Call are met

P BS n al I le & th e total - The variation per category of expenditure as well as the addition of a new category of expenditure, not provided during the submission of the

proposal, requires the submission of a separate request for modification

am Ou nt Of eaCh expe nd Itu re Technical specifications Investment

- - (concerns equipment, Compatibility
are declared in the first softwers,meamof | Docwsentaton
Description transport, exhibitions, and Cost
Measurement of Unit Serial printed material, Reasoning

11
CO | u m n Categ O ry Of Category of expenditure unit Quantity expenditure Value Number reports/studies etc.) Confirmation

1.5 - Construction/remodelling of  Without

. 7] .
expend Itu re Of th e ta ble I n existing buildings. (Aikaiouxoc measurement 1,00 hhnf 50.00000 1 fgbgfngn ngfnmmn
ghgh. ZuvoAo: 200.000,00 €) unit
tab 5.2.

1.5 - Construction/remodelling of  Without
existing buildings (& J measurement 1,00 test 60.00000 2 test test

a ghgh. ZuvoAé: 200 000,00 €) unit

1.5 - Construction/remodelling of  Without
3

existing buildings. (AxaioUxog measurement 1,00 test 80.00000 3 test
ghgh, ZuvoAio ‘_‘83 B ‘U !.3 é unit

test

MANAGING AUTHORITY OF EUROPEAN TERRITORIAL COOPERATION PROGRAMMES
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SAMIS presentation

SAMIS: VERIFICATION REPORT

Tabs No0.8 consists of 3 subtabs:
* No.8.1 not applicable
* No.8.2 informative

Remarks & comments on the
investment's physical object
ST

MANAGING AUTHORITY OF EUROPEAN TERRITORIAL COOPERATION PROGRAMMES

JOINT SECRETARIAT of the CP “INTERREG V-A Greece—Bulgaria 2014-2020”

Remarks & comments on the
investment's financial object

N0.8.3 - “Remarks &
comments on the
investment’s physical
& financial object”

= FLC has to add
comments/remarks
concerning the
Implementation of the
project’s physical &
financial object, based on
data declared by PB &
FLCs judgment/
verification

The Cooperation Programme is co-financed by the European Regional Development Fund (ERDF)
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SAMIS: VERIFICATION REPORT

Tab No0.9 consists of 4 subtabs

* No.9.1 = 2 tables filled in only in case the PB requesting
for a verification has received an advance payment

— “Guarantee/promissory notes information” informative

— “Decreases”

Beneficiary

. 11 9y = Do you wish the return of the
([ ] C I I C k O n + I CO n letter of guarantee for
advance payment or the
: : £ int f th
* Provide justified answers to a —_
. . payment and the receipt of a
I t f t grant?
IS 0 q ueS IonS Impairments Amount of
Letters of Guarantee / Pre-
[ S ave d ata 9 U p d ate b u tto n financing (for Research and O
Dissemination of Knowledge
Institutions, the
disbursement amount of f pre-
financing is declared)
Commen t

MANAGING AUTHORITY OF EUROPEAN TERRITORIAL COOPERATION PROGRAMMES
JOINT SECRETARIAT of the CP “INTERREG V-A Greece—Bulgaria 2014-2020”
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SAMIS: VERIFICATION REPORT

No.9.2 - “Any Penalties / Offseting Corrections” =2 to be filled in by
the FLC, it concerns any financial corrections imposed that affect
the final amount that the PB will receive (e.g. penalties according to
the rules of the Call, corrections due to ineligible expenses that were
found during the current verification or after the disbursement of
previous payments that should be returned to the Programme)

* Click on “+” icon

» Insert amount of financial
corrections (field: Amount
(Flexibility Clause) of any
penalties/offsetting corrections)

« Justify the correction performed
(field: Comments)

« Save data =>» Update button pomment

0,00

MANAGING AUTHORITY OF EUROPEAN TERRITORIAL COOPERATION PROGRAMMES

JOINT SECRETARIAT of the CP “INTERREG V-A Greece—Bulgaria 2014-2020”
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European Regional Development i und

SAMIS: VERIFICATION REPORT
No.9.3 - “Aid / Grant Calculation” =» informative

No.9.4 = not applicable

Tab No.10 - “Summary of interim verification” = main part of
the verification report

pending issues after the on
the spot verification by the
Controller/MA

Comments/Remarks
—

* Click on the “+” icon
« Provide a justified answer to a

12. Settlement date of the

list of questions NOTE: If the P e
verification is administrative =»
leave blank and do not activate O

questions concerning “on the N = ;
spot” verification
« Save data = Update icon

14. Were there any changes — v
noted in the verification
request in relation to the

MANAGING AUTHORITY OF EUROPEAN TERRITORIAL COOPERATION PROGRAMMES

JOINT SECRETARIAT of the CP “INTERREG V-A Greece—Bulgaria 2014-2020”
The Cooperation Programme is co-financed by the European Regional Development Fund (ERDF)
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SAMIS: VERIFICATION REPORT

Tab No.11 - “Attached documents” = supporting

documents submitted by the PB
S

SIN  Beneficiary Document Category Document Data — Description Commen

ts File
P
10 Emcuvarmropeva ‘Eyypaga Anong —
2 g ¢ : test test 5
EvBigpeong KaraBoAng Evioxuong (EAéyxou) - & F

1 ghgh

Tab No.12 - “Attached documents” = FLC’s supporting
documents

ATTACHMENTS:

« Correspondence (emails) with PB
requesting for clarifications

« additional documents /clarifications
sent by the PB

{3 C:\fakepath\test pdf
3 Cancel

MANAGING AUTHORITY OF EUROPEAN TERRITORIAL COOPERATION PROGRAMMES
JOINT SECRETARIAT of the CP “INTERREG V-A Greece—Bulgaria 2014-2020”
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SAMIS: VERIFICATION REPORT
Tab No.13 - Validation Check & Submission * ATTENTION

— Validation check
T st “No errors were found, you o -—
S ——— . may proceed to Subm:ssron

* [6 NPOOAOT YAONOIMINE SYLIKOY KAI OIKONOMIKOY ANTIKEIMENOY - YNIOAO! TXMOY ENLIXYIHE /ENIXOPHIHING | ASpooyo Nporpouey 2 Arouewn Anptaog Sonowc $4,.29 % g Epaaputvrg Arpoliloc Sondvr

> Submission

* Print report
s e signed/stamped e-copy = PB, LB, JS;
. . e mee.interreg@mou.gr , BG-NA

MANAGING AUTHORITY OF EUROPEAN TERRITORIAL COOPERATION PROGRAMMES
JOINT SECRETARIAT of the CP “INTERREG V-A Greece—Bulgaria 2014-2020”
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SAMIS: VERIFICATION REPORT

* ATTENTION:

1. Before submitting the verification report on SAMIS, the
FLC must send via email the draft report generated by
the system, signed, to: PB, LB, JS, mee.interreg@mou.gr
and BG-NA (for BG BPs) informing the PB that s/he has
the right to submit an objection to the result of the
verification within the deadline defined by each PBs
National Management & Control System (MCS).

MANAGING AUTHORITY OF EUROPEAN TERRITORIAL COOPERATION PROGRAMMES

JOINT SECRETARIAT of the CP “INTERREG V-A Greece—Bulgaria 2014-2020”
The Cooperation Programme is co-financed by the European Regional Development Fund (ERDF)
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SAMIS: VERIFICATION REPORT

2. PB has to submit his/hers objection along with all
supporting documents justifying his/hers request,
within the set deadline, via email to the controller. The
supporting documents of the objection may be in the
PBs national language.

3. The controller, after receiving the beneficiary’s
objection, has to evaluate it, perform any correction
needed in SAMIS system, attach (in Tab 12) the
correspondence with the PB and any additional
document BEFORE submitting the final verification
report.

MANAGING AUTHORITY OF EUROPEAN TERRITORIAL COOPERATION PROGRAMMES

JOINT SECRETARIAT of the CP “INTERREG V-A Greece—Bulgaria 2014-2020”
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SAMIS: VERIFICATION REPORT

4. After submission =2 to print/sign/ stamp the final
submitted verification report, as it is generated by
the system, and send it via email to: the PB, the LB
(in case of a PB), the JS (Project Officer and JS
Coordinator), Unit C of the MA

(mee.interreg@mou.gr) and the Bulgarian NA (in
case of Bulgarian PBs).

MANAGING AUTHORITY OF EUROPEAN TERRITORIAL COOPERATION PROGRAMMES
JOINT SECRETARIAT of the CP “INTERREG V-A Greece—Bulgaria 2014-2020”
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SAMIS: Request for Verification

. Requests for verification are submitted separately per PB in SAMIS
and they cannot be submitted simultaneously by both PBs
participating in the project. The action must be completed for one
PB of the co-operative scheme before the second one submits
his/hers request for verification and grant payment.

J When entering the costs, PBs should ensure that the quantitative
and percentage restrictions of the Call are met.

J Budget increase/decrease per category of expenditures, as well as
the addition of a new category of expenditure, not foreseen during
the submission of the proposal, require the submission of a
request for modification.

** Read SAMIS MANUAL —Verification Report

MANAGING AUTHORITY OF EUROPEAN TERRITORIAL COOPERATION PROGRAMMES

JOINT SECRETARIAT of the CP “INTERREG V-A Greece—Bulgaria 2014-2020”
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FINAL VERIFICATION

* In SAMIS, only one request for final verification can
be submitted at project level, final request made for
both PBs; all other — prior requests submitted in
SAMIS should be declared as interim.

 PB that finishes his verifications first, enters his
request as interim and attaches filled
in/signed/stamped the word document “Final
Request for Verification” - provided by the JS, along
with all extra required documents for the closure of
his verifications.

MANAGING AUTHORITY OF EUROPEAN TERRITORIAL COOPERATION PROGRAMMES

JOINT SECRETARIAT of the CP “INTERREG V-A Greece—Bulgaria 2014-2020”
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FINAL VERIFICATION

* Respectively, the FLC that will examine and verify this
request (last request of the first PB that completes his
payments in the project) will also have to fill in/
sign/stamp the word document “Final Verification
Report” - provided by the JS - and attach it to SAMIS
when submitting his last verification report (as interim).

* This verification report will have to also be uploaded in
SAMIS by the FLC that will verify the LAST VERIFICATION
at project level, in order for the project to be
completed.

MANAGING AUTHORITY OF EUROPEAN TERRITORIAL COOPERATION PROGRAMMES

JOINT SECRETARIAT of the CP “INTERREG V-A Greece—Bulgaria 2014-2020”
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SAMIS presentation

FINAL VERIFICATION

 final verification of the project =» same procedure as for an
interim with some additional tabs to be filled in:

 Tab No.3 =» additional sub-tabs No.3.3 and No.3.4 =» already
filled in by the PB / FLC has edit rights in case corrections are
needed (justification required)

* Tab No.10 =» additional sub-tab No.10.2 - “Final judgment on
completion”, to be filled in by the FLC =» provide a justified
answer to a list of questions concerning the project’s
completion

* NOTE: The FLC that performs the last verification of the
project, has to attach in Tab No.12 the final report of the FLC
that made the last verification for the other PB.
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FINAL VERIFICATION

NOTE: The FLC that performs the last verification of the
project, BEFORE submitting his report, has to attach in
Tab No.12 the final report of the FLC that made the last

verification for the other PB.
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Thank you for your attention
For further information, please contact:

Joint Secretariat of the CP “INTERREG V-A Greece-
Bulgaria 2014-2020"

65, Georgikis Scholis Avenue, 2nd floor
57001, Thessaloniki, Greece

Tel: +30 2310 469 695

Fax: +30 2310 469 623

Email: jts grbg@mou.gr

CP “INTERREG V-A Greece-Bulgaria 2014-2020”
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mailto:jts_grbg@mou.gr

