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1. Obtaining a body code

Every potential beneficiary (lead beneficiary/beneficiary) needs to have a “body
code” in the MIS. It could be the case that the beneficiary is already in the
system and has already a body code from the previous programming period. The
potential beneficiary is advised to check both the system and the list of
bodies/beneficiaries provided in the website of the Programme, in order to find its
body code. In case the potential beneficiary needs to acquire a new body code,
the following instructions must be followed to obtain one:

1. The potential beneficiary needs to fill in its required details in the excel
file: Body_Code_Request_2014-2020.xls. A print screen of this excel file is
shown in Picture 1;

2. The completed excel file is send via e-mail to the following email address:
jts grbg@mou.gr;

3. The same form should be completed, in case the beneficiary would like to
update / change / complete data concerning body details.

e —
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instructions

Completion
(1) Fill in the body code, if any (in case of changes - updates)

(2) Fill in the body initials (2.g. EYOPS)
2) - (5) Fill in the Body Geographic Data [Code & Desoription of the Municipality of the body's registered office).

(8} Fill in YES/NG depending on whether the body is & profit or nan-prafit organization
18) Fill in YES/MO depending on whether the body belangs te the Public Sectar

(10) Fill in the body's Tax Identification Number (the tax identification number used by the body for its transactions).
(1] - (17) Fill in the body's registered office contact data.
‘The bady's contact dats should include the body's general data (2.9, telephone exchange, central email and ndl

———————

18) - (7) Fill in the bocy's legal dats scoording to the Public Accounting (Law 4270/2014) and the sdditicnal avauanle categories (se= Legal Persons categori

2) Fill in the body's full name as mentioned on the Legalizing Documents for the esteblishment of the Body (e g. Sfledial Service for the I1S)

1
} the body is from cverseas mention the country end the country of the body's registered office.

the email of the project mansger of the body's legal representantive).

Decision for

If the documents have been published on the Officisl Gazetts, plesse mention the Volume, Number and year of
118) - (21) Fill in the data of the body's Legal Representative. More specifically, on column (18, fill in its title (e g

ihe Official Gazette Othervise plese send stiached the relevant documents, A reference to the body's relevant dqeuments should be made.

inistes, Searetary General, President of the Board of Directors, etc)

(22) Fill in the taking up of duties by the body's Legal Representive and the likely dste of terminaticn of duties (ss it besults from the relevant instrument of sppointment). 1
(23 - (2) Fill in the data of the bodies in charge of supervising the bady's cparation ! 1
27) Fill in YES/NO depending on whether the body is obliged or not to upload documents on DIAVGEIA. -\y 1
(28) Fill in comments and remaris sbout the bady H :

If the body requesting the password is the result of & merger, renaming of boies etc. please mention the bodiespr the badys initial name H
ne nan-govemment body s registered on ancther register (e.g. NGOs), please mention the register and the respective referance code. 1

I

21
22]
23
24
25
2]
27
28
23
20
31 |(18) Fill in the data of the body's Legalizing Documents [e.g. Law/Joint Ministerial
22
B
24
351
=
AT
38
39
40 |

10:51 7
15,

Picture 1
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If there is no response to a submitted form within ten (10) calendar days, it is
recommended to send a reminder to the following email address: jts_grbg@mou.gr

1.1 Useful notes for body codes

A Potential Beneficiary (lead beneficiary/ beneficiary /), can at any time check via the MIS
whether they have obtained the relevant “body code” or not (verifying that the body code
acquisition process is successfully completed) by following the steps described below:

1. Follow the link: http://esub.mnec.gr/ops sec5/register.zul
(This URL is accessible to everyone and no credentials are needed)

2. Locate the field with the magnifying glass and click on it as shown in the Picture
below (Picture 2):

T
1l A

In.\ggogogiag Kwdikou XpAorn

Picture 1

3. Type some keywords (in English or in Greek) of the relevant body’s (entity’'s /
organization’s) title in the search box and click on the magnifying glass (Picture 3):

e —
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Mpos popia Siaysipianst

[ EYA TON EMIXEIPHIIAKON NPOTPAMMATON TOY ZTOXOY EYPOMAIKH EAADIKH IYNEPTAZIA
[ YNHPEZIA AZYAOY
[ E-YA EN. MEPIGEPEIAZ ANATOAIKHI MAKEAONIAZ & GPAKHI

[E] EYA EN. NEPIOEPEIAL KENTPIKHE MAKEAONIAE

m_|

A (1 TIA AIA IHI 3
[E] EIAIKH YTHPEZIA MAXEIPITHE e e,
[[] EYA EN MEPIOEPEIAT HNEH | kusixég nepiypasii
[l EYA EN.NEPIGEPEIAL OETZ] | 3013014 ANZH TEXNIKON EPFON MEPIGEPEIAKHE ENOTHTAT KOZAMHE
- - 2010802 ANZTH MEPIBAMONTOE & XOPKOY TXEAIATMOY MEPIGEPEIAT KENTPIKHE MAKEAGNIAT
AppodioTnTeg Xpriomm
. A 2010806 ANEH MEPIBAAMONTOE & XOPKOY EXEAIAEMOY NEPIBEPEIAZ IONIQN MHEQN
Movo Avayvwan Zup o v
2010808 ANEH MEPIBAAMONTOE & XOPIKOY EXEAIAEMOY NEPIBEPEIAZ ETEPEAZ EAMAADE
EToixEia ArrolvTog
2010308 ANEH TEXNIKON EPFON MEPIGEPEIAT ETEPEAT EAMMAQT
En@vupo®
2010309 AMEH TEXNIKON EPFQN MEPKBEPEIAT ATTIKHE
AisiBuvon (086G, ApiBuac)
2010310 AMEH TEXNIKON EPTQN MEPIBEPEIAZ NMEAQNONNHEQY
néin
2010311 AMEH TEXNIKON EPTON MEPKBEPEIAZ BOPEIDY AITAIOY
TrAipavok
2010503 ANEH EAEMXOY EYNTHPHIHE EPTON NEPIDEPEIA AYTIKHE MAKEAONIAZ
e-mail*
3012814 ANEH TEXNIKON EPTON MEPKBEPEIAKHE ENOTHTAZ KEGAAMHNIAZ
ApiBude Bzhtiou
n
Taurérnrag/MiaParnpiou Mile| B 21 [ v | K [21-30/203]
Hupspounvia Ex3oong 0K
KwSikdg ©opéa Q Enwvupia ®opéak

NAnpopopisg Kwdikol Xpromn ‘
AvayvwmoTikd Xpriomn (username)+ ‘EAgyxoc Kwiikoo

EZxohia (pExp 2000 xapakTipeg) ‘

EnaAnBezuon AZEng

NAnkrpohayfaTe T AgEn

now BAéners omn suca \](\\“Q\“\(\

*FTn nefin e wAKEUA AATEAART S NAVASMTIVA

Picture 2

Once the body code is found, select it and then double click on it. Another way for a
potential beneficiary (lead beneficiary/ beneficiary /) to check whether it is registered in the
MIS or have acquired a body code is to visit the following

url: http://www.ops.gr/Ergorama/index.jsp?menuitemId=kodikespal420&tabid=0

and click the file: “®opeic (10/10/2016).xIs”. This excel file lists all registered bodies in the
MIS. This list is updated periodically.

INEEETRIY  Applicants should submit their request for body code at least fifteen (15)
’ calendar days before the call’s deadline.

INaiain) Data modification (i.e address, name of legal representative etc.) is an ongoing
procedure and it will be continued later for approved projects via the
’ designated project officer of the Joint Secretariat.
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2. Obtaining a User Account/login

The lead beneficiary is the one that will enter the data of the proposed proposal to any
given open call. In order to access the OPS 2014-2020 (MIS), the Lead Beneficiary must
apply for a User Account Access Code with the appropriate rights, in order to submit the
proposal.

The system has four levels of user access rights:

e Read Only: the user can only read what other users have entered in the system;

e Entry: the user can read and enter data in the system. The user can by default read
all proposals entered in the MIS by all users that belong to the same body code as
him;

e Submission of Progress Reports: the user can read, enter data in the system and
submit the progress reports if and when the proposal is approved by the MA;

e Submission of a new Proposal: the user can read, enter data in the system, can
submit the progress reports, if and when the proposal is approved by the MA, and
submit the new project proposal to the MA.

It is strongly recommended for Lead Beneficiaries to request® at least two separate accounts
with different level of access rights:
e one with access right of: "Submission of a new proposal- YnoBoAn aitnong
xpnuatodoTnong TAMN" and
e one with access right of: "Submission of progress reports/YrnoBoAn OeAtiwv" or
"Entry/Karaxwpnon", in order to guarantee the level of correctness and security of
the submitted proposals.

In order to achieve the above user structure, at least two users of the same body code
apply for two separate account access. The two levels of the users can be described as:

e High level SUBMISSION: The user/users of this level have access to all proposals of
the body , they supervise and take the final decision and can submit them;

e Low level ENTRY: These users can create and work their own proposals without
submission rights.

For universities or big scale entities, it is recommended to request multiple Read - Entry
rights (Low level ENTRY) users for different internal departments, in order to work on
separate proposals and only a few users with “"Submission of a new Proposal” (High level
SUBMISSION) rights user/s.

Please have in mind that all users that belong to the same body (have the same body code)
are able to see all proposals that have been submitted by their body (even if, in the case of
Universities, belong to different departments).

In order for the users to have access only to the proposals of their own department, they
have to state in the User Account Access Form the following:
e The user must have access only to the proposals that are created by him / her. In
that case, the user can only see the proposals that have been created by him / her.
Only the high Level user of the body will be able to see all proposals created by all
users belonging to his body.

! Concerns the form “Application form for user login“, which is in the appendix of “User guide for completing the
electronic application form”.

e —
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Lead beneficiary (unique body code)

Submission user
(High level)

Entryuser 1 Entry user 2 Entry user 3 Entry user4
(Low level) (Low level) (Low level) (Low level)

Proposalll

Proposal2l Proposal3l Proposald.l

Proposall2 Proposal22 Proposal32
Proposai23

Proposall3

Picture 3

2.1 Greek language Users

Electronically submitting a proposal is done through the page http://logon.mnec.gr

&
EMHNIKH AHMOKPATIA
YNOYPTEIO OIKONOMIAT, Supnmiihs) Brweny
ANANTYZHE & TOYPIEMOY o e et iy

OMoKkAnpwuévo AVayVWPIOTIKG:
Dl ]
Zuomnua

ZuvenuaTike:

Eioaywyr

OAnpogopieg

Eyypagn XpAotn Alkaiouxou
EZMA 2014-2020

[Dﬁn fieq ka1 XpAoIpeg [ Avaktnon

ZuvBnuaTIKo(
J

On the displayed screen (Picture 6), the user selects the key: “Eyypa@n Xpnortn Aikaiouxou

EZMNA 2014-2020», in order to acquire a User Account code.
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@&

=
EAAHNIKH SHMOKPATIA

YMOYPTEIO OIKONOMIATL,

ANANTYZHE & TOYPIEMOY

OMokAnpwpévo AVayVWPIOTIKG:
MAnpogopiakc

o e —————

Eioaywyr

g —

Eyypagn XpAotn Alkaiouxol Obnyieg ka1 XpAgipeg Avakinan
EZNA 2014-2020 OAnpogopiec ZuvenuaTikol
VAN

J

The user is then redirected to the screen (Picture 7). The Managing Authority that the user
needs to apply for is “EYA TQN ENIXEIPHZIAKQN MPOrPAMMATQN TOY ZZTOXOY
EYPQMAIKH EAA®IKH ZXYNEPMAZIA” MANAGING AUTHORITY OF THE OPERATIONAL
PROGRAMMES OF THE OBJECTIVE ‘EUROPEAN TERRITORIAL COOPERATION.

= - = E2MA

e — - =m 2014-202

avinusEn - epyasia - aklnkeyyin

Anpoupyia Aoyapiaopod

= Exmimwon & YropoAti { HoSapiopac

Aimnon Anmioupyiac Néou Kndikol Xpomn Aikaiotyou

H aiman aneuBliverar ge Suvnmkolg AIKATOYXOYE EPFQN EZNA ka) OXI ge 18idTeg
Mpiv NpoxwpnoeTe amy gupnAnpwon g aitong napakaholpe Siafdote npooeknikd TIg axemkee odnyieg em

[Mpos wopea Siaxeipionc+ |

[ EXYA EN. METAPPYOMIZH AHMOZIOY TOMEA

[ ExYA EN."YMOAOMEE META®OPQN, MEPIBAAON & AEI®OPOEZ ANAMTY=H"

[FEYAELS e Y 27 ANTRIOTY, CR T b A CH T HT

‘ EYA TON EMIXEIPHIIAKON NMPOrPAMMATAON TOY ZTOXOY EYPQMAIKH EAA®IKH ZYNEPTAZ

[ ExYA EN. MEPIREPEIAZ ANATCRHEZ MARERONIAL & CRARHZ
[ EX¥A EN.NEPIGEPEIAL KENTPIKHI MAKEAONIATL

[F] EXYA EN. MEPKPEPEIAZ AYTIKHE MAKEAONIAZ

|f~p|-|05I6ﬂ'|TE: Xprigm |

¥ Mévo Avayvwon ZupnAnpwan J ¥noBohn Aehtiwv (nAnv aimong) I ¥noPohn Afmang Xpnuate@émeng ) Anoypapikd AeATio ZUPPETEXOVTWY

|Zm|x£ic| ArrouvTog |

Enwvupo* "Ovopas

AietBuvon (086, Apiipec)

néhn Toy. KibSikag
Tnhépuwvos @ak
e-mail#

©£on oTov dopéa

ApBudg Ashriou TourdThrog! -
Exdolon Apxiy

Aoparnpiou

Hpepounvio ‘Exdoanc

Kwdikee ®opéa :L. Enwvupio $opiat
NAnpogopies Kwdikod XpAam \___ ___/

AvayvwpioTiké XpRorn (usermnama)+ |ﬂrxo; KLoﬁEﬁ_]

The user needs to complete as least the fields marked with the red asterisk. If
the Body Code/ Kwdiko¢ ®opéa is not filled in, a user account can be created
’ but not activated. A print out of the form shown in Picture 8 should be signed

and stamped, scanned and sent to the Managing Authority via email to the
following account jts_grbg@mou.gr.

ATTENTION
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The body code is found via the search box or on the attached list of bodies/beneficiaries. If
it is not found in the system, the user must follow the instructions described in Chapter 1.
How to obtain a body code, in order to obtain a body/beneficiary code.

2.2 English language - users

To acquire a User Account code, it is necessary to complete the following form (annex 2)
(Picture 8).

.
MEW-PASTWORD-APPUCATION FOR-BENERITA TES T
T BAG ML BEREMT-2 00 = 110001 0 aliiragagl g o By -0 -E unosiar T Rod il CooparadionT
===t
.
- PASSWORD-APPLICANT-DATAY

FELICATION-SH= =

FRLICATIOMN-DATE= =

SERMAMES =
SURMANE= =
MAME= =
AOOSESE= E
CITY= =
FOSTAL-CODES =
TELEFHOMES =
— — =
E-MAL= =
FOSIMIOH-UMITE = :
DIFASSFORTMNO= =
S SN AUTHORITY IS S LANCE DATES a
BEMERCILAY MAMES =
BEMERCILAY-CODE= =

.
AOCESS-RIGHTEY
sEaT-CMurE | | EyTEr= = |amEucaTIoe = e —— =
| SUSMI S0 CEMEUS. SH =T
REMARKE/OOMMENTS]

L]

:
S le- ey et Zed- W0 O P e e CeR S 0T FerelDy- dellane Thal- e ewens Thal T DesswondHs - =
MEFF-Lpllcatore-Manegement 20 42020 -ead rgoe | sty -personel -and-Homer res porg DI Aor s Use =
eefoementonedeccess AohE T

DATES] DATE-] a
T 1
] i
] 1
L E  — THE-AFPLCANT]
-------- FOR-THEMANAGEMENT- BODYS g
= = =
Picture 7

e —
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The user needs to complete as least the fields marked with the red asterisk.

LALANILY  f the Body Code/ Kwdikoc @opéa is not filled in a user account can be created
’ but not activated. A print out of the word document should be signed and
stamped, scanned and sent to the Managing Authority via email to the

following account jts_grbg@mou.gr as a pdf file along with the word

document.

Particular attention should be given to the following points:
o If the proposed 5-8 digit username requested by the potential user is already taken
or not acceptable by the systems specifications, it may be partly modified by the MA.
e User credentials are strictly personal. They should not be given or shared with
anybody.
e The application for user account form needs to be:
on the left hand side - stamped with the official body stamp, signed by the legal
representative of the body (signature and name);
on the right hand side - signed by the applicant below the printed name.
o If the user forgets their password, this can be retrieved by visiting the following link:
http://esub.mnec.gr/services/pages/resetpwd.html

INEEETRRIYY  Applicants should submit their application for user account form at least fifteen
(15) calendar days before the call’'s deadline, so that there is enough time to
’ complete all required procedures in time.

INgia 56l The required files (word and scanned pdf) shall be sent by e-mail to:
jts_grbg@mou.gr. In case of non-response to a submitted form within 10
’ calendar days, it is recommended to send a reminder.

3. Electronic submission

3.1 Use of the MIS NSRF 2014-2020

INaia )  During the electronic submission it is recommended not to use Explorer as a
browser. English version of CHROME, Firefox and Opera are highly
’ recommended.

Access to the system is done via the page http://logon.mnec.gr.

ALELE  If there is any problem entering the system, security filters constraints and
’ proxy problems should be checked. PopUp blocks should be deactivated.
The user selects the English Version of the system by pressing on the English

flag (Picture 9).

e —
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@

EAMHNIKH SHMOKPATIA
YNOYPFEIO OIKONOMIAL,
ANANTYZHI & TOYPIEMOY

OAoKkAnpwpévo AVayVWPITTIKO:
MAnpo@opIaKe

ZUoTnHa
ZuvenpaTKe:

Eioayy

EZMA 2014-2020 MANpOQOpIEC ZuvenuaTkol

Evypaen XpAom A\KUIUUXUUJ [Oﬁn ieg kan }(ur’]cﬂue:} [ Avaianon J

The user enters his credentials in the corresponding fields (username and password) and
presses the “Login” button. (Picture 10). If the user has not been granted with system
credentials, he must follow the relevant instructions on how to get a Login in Chapter 2.
How to obtain a user account.

Monitoring Usemame;
Information

System

Alayzipion AeAtiwv ESagikric Zuvepyaciac/Project Monitoring System

AMaym ouvBnpatikod/Change Password

Emwowovie/ ¥Yroomipifn Amnocuvdzon SSO/Logout

Me ) ouyyanuoTescTmon g EAASaC Ko T ki v wo Tousio (g
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3.2 Electronically Creating a Project Proposal

To create a new Project Proposal, the user shall select the option Create New - Application
Form (Picture 12).

User Name

PROJECT
SEARCH
+ Application Form

Picture 11

The user must select the Call in which he wishes to apply for through the search box “Call
ID” (Picture 13). In that list only Open Calls are listed.

P, . — - - — =]
@ew it e SRR o B Bage 241 £ - = c ||k oatens [PpreE———————— | o~ o eoY

File Edit View Favorites Tools Help User Name

Il
W
i

EYA TRN EMNIXEIPHETAKN MPOrPAMMATON TOY STOXOY EYPQMATKH EAAGIKH TYNEPTASIA (INTERREG3_31)
Create an Application Form

® New Project Proposal - Application Form

call ID: a

Project Proposal Title: | Avegimon: % X
Modification/ Update of o | AR MPSTxAnans | Kutmig G

3rd CALL FOR PROPOSALS: RESTRICT!
1957 B3 50 INTERREG V-

[6-10717]

SR L .. &

- 28782017 |

Picture 12

INa I} Several calls of several Programmes could be up and running and will be
displayed as the search list. Please be careful while selecting the one in which
’ you would like to apply for.

For submitting a new proposal, the user needs to select the first radio button “New Project

Proposal — Application Form” and to fill in the field “Project Proposal Title” and press the OK
button. (Picture 14).
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= EXINA
=m 2014-2020
TR User Name
Create an Application Form »
PROJECT
SEARCH @ New Project Proposal - Application Form
« Application Formj T
call 1D: =
CREATE NEW

= Application Fory

Project Proposal Title; |PROPOSAL TITLE ,
Manuals-News Modification oy T ——— —

By pressing the OK button, the system will dedicate to the project proposal an MIS Code.

The title can be edited also in later stages up until the Proposal is submitted to

GALAIELE  the MA.

>

There are five different Sections that need to be filled in while electronically submitting a
project proposal (Picture 15 - 16).

A.
B.
C.
D.
E.

ATTENTION

3.3 The Project Proposal screens

Project Identification
Detail Description
Partnership

Budget

Indicators

While being redirect to the following screen, it is advised to save once again,

’ in order for the system to secure the MIS Code of the Project Proposal.

= ELNA

=m 204-2020

Application Form 1.0

» A. Project Identification
» B. Detail Description

» C. Partnership

p D. Budget

» E. Indicators

Project: 0
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ZELINA

Z 202( User Name

[t -

Application Form 1.0 Attachments (0
Project (s message | Y A

A. Project Identification
W Action successfully completed
B. Detail Description

C. Partnership

» D. Budget

P E. Indicators

ISaia kI It is advised to save often while entering data to the system, in order to
’ avoid losing any data.

3.4 A. Project identification

Section A. 'Project identification’

Acronym: An acronym for the Project Proposal is obligatory

Start Date - End date: the user can enter any reasonable start date and end date provided
that the total period will not exceeds 36 months

(Picture 17)

L o S — O——— [——
& "@\ http://esub.mnec.gr/interreg/tdp/tdp_details.zul pL-Bc H 2 User Options & Haexctpovuar YoBoAn EXM... % ‘ ‘ Rkt

File Edit View Favorites Tools Help

= ELNA

=m2014-2020 EYA TQN ENIXEIPHIIAKON MPOTPAMMATON TOY ZTOXOY EYPQIAIKH EAA®IKH ZYNEPFAZIA (INTERREG2_31) [~ # “9
Application Form 1.0  Submitted 4 /7 Attachments (45) =~
Project 5006157 (Submitted) ABCODE ¥ A
w7 A. Project Identification 5%
1957 1 B2-3rd CALL FOR PROPOSALS: RESTRICTED CALL FOR STRATEGIC PROJECT PROPOSAL UNDER
Call 1D: PRIORITY AXIS 2 — Investment Priority 5b INTERREG V-A GREECE — BULGARIA 2014-2020 COOPERATION
PROGRAMME CO-FINANCED BY THE EURCPEAN REGIONAL DEVELOPMENT FUND (ERDF)
Call Body 1100104 Managing Authority of European Territorial Cooperation Programmes
Project Title: Cross Border Planning and Infrastructure Measures for Flood Protection
Acronym Flood Protection
Beneficiary's Protocol. MA Protocol
AF Status: v
Start Date: End Date: Total Months 36.00
Programm Codes
ATP P Programme Description PA  Axis Description Fund  Percentage
A Sustainable and Climate adaptable Cross-Border
232 |Qq 22 (Interreg V-A) EL-BG - Greece-Bulgaria 2 L ERDF 100,0000
area
Classification
Category = Code Description Percentage
" = e i~
Adaptation to climate change measures and prevention and management of climate related risks e.g.
Intervention Field 087 - ke i an e R & e 1 100,0000

Copyright © 2014 — 2020 Ministry of Economy, Development and Tourism

Co-financed by Greece and the European Union :._'—-

EN . m, FSTHu M

28/8/2017

Picture 17

Section A. "Programme Code”

The ATP and the priority axis need to be added by pressing the green add “+” sign. As each

project proposal belongs to only one priority, axis the percentage must be 100% (Picture
18).

User guide for completing an application form on the MIS, Version 1.4 Page 14 of 35
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P—— - — > 3 — T~ T o ||
nec.grfinterreg/tdp/tdp, details.zu £ - 2 o [ Gpions & Haexrpovuen YroBorn E5ML. % | | AR

Application Form 1.0 Submitted l_] Vel

Project 5006157 (Submitted)

w A. Project Identification

1957 L B2 -3rd CALL FOR PROPOSALS: RESTRICTED CALL FOR STRATEGIC PROJECT PROPOSAL UNDER

Ccall ID: PRIORITY AXIS 2 — Investment Priority 5b INTERREG V-A GREECE — BULGARIA 2014-2020 COOPERATION
PROGRAMME CO-FINANCED BY THE EURCPEAN REGIONAL DEVELOPMENT FUND (ERDF)

Call Body 1100104 Managing Autherity of European Territorial Cooperation Programmes

Project Title: Cross Border Planning and Infrastructure Measures for Flood Protection

Acronym Flood Protection

Beneficiary's Protocol 70433177 MA Protocol

AF Status: 1. New ~

Start Date End Date: Total Mo,

Programm Codes

ATP 3 Programme Description PA | Axis Descrij ption

A Sustainable and Climate adaptable Cross-

area

232 [Q 22 (Interreg V-A) EL-BG - Greece-Bulgaria 2
Classification

category = Code Description

Percentage

Intervention Field 087

on and management of climate related risks e.g

100,0000

o
Co-financed by Greece and the Europe:

Picture 148

ATTENTION Wherever there is a Percentage Colum, the user must fill it in in such a way
T that the sum of this column adds up to 100%.

Section A. "Classification”

The user must delete the Intervention Fields that are not related to the project by marking
the field, choosing ‘delete’ and then ‘save’. It is possible to delete multiple rows at once and
then save (Picture 19).

The user preserves the Intervention Field that is more appropriate to the project proposal
and fills 100% in the Percentage cell.

In the same way, using the keys add and delete, the user selects the ‘Investment priority’
and ‘specific objective’ and adds 100% in the Percentage cell for his selections.
It is also obligatory to complete the territory type by adding 100% in the Percentage cell.

It is strongly advised for users to take into consideration the intervention logic of the
Programme.

‘Section A. "Brief Project Summary’: A brief Description of the project Proposal is obligatory.
The maximum number of characters in this field is 3000. (Using the Chrome browser, the
size of the field may be modified, in order for the full text to appear.)

User guide for completing an application form on the MIS, Version 1.4 Page 15 of 35
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User Name - e
o @ G
Application Form 1.0 E‘] 47 Atachments (0) =
Project: () ABCDE i, *
Classification == Delete
Category Code Description BaatTitane
[F] Intervention Field 052 Q, Technology transfer and university-enterprise cooperation primarily benefiting SMEs
[ intervention Ficld 063 Q| Cluster support and business networks primarily benefiting SMEs
: - Research and innovation processes in SMEs (including voucher schemes, process, design, service and
| Intervention Field 064 : !
L social innovation)
T Advanced suppart services for SMEs and groups of SMEs (including management, marketing and design
Intervention Field (066 1< i L |
O services)
B — bﬁ? a SME business development, support to entreprensurship and incubsation (including support to spin offs
ntervenuon rFe - \
— and spin outs)
[ Intervention Field 069 Q Support to envirenmentally-friendly production processes and resource efficiency in SMEs B
[F] Intervention Field 072 Q Business infrastructure for SMEs (including industrial parks and sites)
[F] Intervention Field lo77 Q Development and promotion of cultural and creative services in or for SMEs
ntervention Fie Rehabilitation of industrial sites and contaminated lan
B tion Field 039 Q, | Rehabilitati f industrial sit d ted land | ]
H 1 4 et BT :q Promoting business investment in R&I, developing links and synergies between enterprizes, research
nvestment Priori i L A 5 T
Y L and development centres and the higher education sector, in particular promaoting investment...
i 2 |k ||M [1-10/14]

Picture 19

When all selections are made correctly, the Classification Section should look like Picture

20:
. — — — [ ——

m )| @ nitp://esub.mnec.grfinterreg/tdp/tdp_detailszul £ - 2 c |[iEs G ‘ & Hocrpouueri VitoBoAd 7R 5 ||
File Edit View Favorites Tools Help

EYA TQN ENTXEIPHITIAKQN MPOTPAMMATON TOY STOXOY EYPQIMATKH EAA®TKH SYNEPTASTA (INTERREG3_31) [T~ <9

Application Form 1.0  Submitted 7 /7 Attachments (45) =~
Project 5006157 (Submilied) ABCODE ¥ A
ATP P Programime Description PA | Axis Description Fund | Percentage
~
) A Sustainable and Climate adaptable Cross-Border
232 |Q 22 (Interreg V-A) EL-BG - Greece-Bulgaria 2 ERDF 100.0000
area
Classification
Category B Code Description Percentage
Adaptation to climate change measures and prevention and management of climate related risks e.g.
Intervention Field 087 = ; d b o : 4 100,0000
erosion, fires, flooding, storms and drought, including awareness raising, civil protection ...
Promoting investment to address specific risks, ensuring disaster resilience and developing disaster
Investment Pricrity sp Q 9 5 - R 100.0000
management systems
Specific Objective 22-2-3 Q To improve CB cooperation on flood risk management plans at river basin level.
Territory Type o7 A Not applicable 100.0000
Brief Project Summary (3000 characters):
The cross border area of Greece and Bulgaria faces increased risk of floods due to climate change. Floods, which are usually generated due to heavy rain or snowmelt, are
natural phenomenon that do not respect national boundaries and can have signit impact on local the and the environment. “Flood
» B. Detail Description
P C. Partnership
» D. Budget
. v
» E. Indicators

Copyright © 2014 stry of Economy, Development and
—

Co-financed by Greece and the European Union &

Picture 2015

3.5 B. Detail Description

Section B. ‘Work Packages’

User Name —

The Work Packages (WP) of the project proposal can be added by pressing the green add

“+" sign. (Picture 21)

User guide for completing an application form on the MIS, Version 1.4 Page 16 of 35
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> B. Detail Description

Work Package

WP SH WP Description Start Stop Cost

Total: 0,00
Location: . Add

Percentage

Prefecture  Municipality Code Description !
%

Picture 16

According to the Project Application Guidelines and the Detail Description, Work Packages
(WP) 1, 2 and 6 have default titles, shown in the following table:

Description

Management costs

Information and Publicity

Activities Outside of the eligible area

O\Nr—ké
)

WP 6 is dedicated exclusively to activities outside the eligible area and will be used only if
it is necessary.

An indicative example of filling in the Work Package Section is displayed in Picture 22.

R —— e
eﬁ [ @ nitp/esub mnec.grfinterreg/tdp/tdp_details.zul O ~ B & || 2 User Options @ Hhextpovut Vropold EX1L. % | | {50 ied

File Edit View Favorites Tools Help

= EINA

E-zom-mzo EYA TQON ENIXEIPHZIAKQN MNPOrPAMMATON TOY 3TOXOY EYPQIAIKH EAA®IKH ZYNEPFASIA (INTERREG3_31) ,‘.\!v /ﬁ\ \;-,
Application Form 10  Submitted = 7 Attachments (45) = ~
Project 5006157 (Submitted)
I (Submted) ABCDE ¥
Investment Priorty o0 Q@ = = [Ty
management systems =
Specific Objective 2223 A To improve CB cooperation on flood risk management plans at river basin level.
Territory Type o7 Q | Not applicable 100,0000
Brief Project Summary (3000 characters).
The cross border area of Greece and Bulgaria faces increased risk of floods due to climate change. Floods, which are usually generated due o heavy rain or snowmelt, are
natural phenomenon that do not respect national boundaries and can have i impact on local the economy and the environment. “Flood
p B. Detail Description
Work Package
WP SN WP Description Start Stop Cost
1 Management Costs 349.438,90
2 Information & Publicity 68.967,10
3 Integrated Infrastructure measures flood protection for River Strouma/Strym 4.500.134,00
4 Integrated infrastructure measures flood Protection for River Maritza/Evrost, 6.497.280,00
5 Impact assessment 84.140,00
Total: 1

Location:

Copyright @ 2014 — 2020 Ministry of Economy, Development and Tourism
Co-financed by Greece and the European Unien .'=-

T2RIMWM™ o B m B T W =

- 282007 |

Picture 17
Section B. “Location’
In the Location section, all geographical areas at a Regional Unit level that are involved in
the project proposal are displayed and the user must complete the percentage field (Picture
23).

e —
User guide for completing an application form on the MIS, Version 1.4 Page 17 of 35
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PR S ~N—— = -
& [@ hitpi//esub.mnec.grinterreg/tdp/tdp_detailz zul £ - 2o | & Hhacxpovu Yroporr EXML. % || A
File Edit View Favorites Tools Help
= EIMNA
—
=m 2014-2020 EVA TON ENIXETPHZTAKON MPOrPAMMATON TOY STOXOY EYPOMATKH EAA®TKH SYNEPTASTA (INTERREG3_31) /[~ @ <3
“tprocic - olisieyr
Application Form 10 Submitted P /7 Attachments (45) =~
Project: 5006157 (Submitted) ABCODE ¥ a
=l Integrated Infrastructure measures tlood protection for Kiver Strouma/strym 4.5UU.134,UU
4 Integrated infrastructure measures flood Protection for River Maritza/Evros/. 6.497.280,00 Lad
5 Impact assessment 84.140,00
Total: 1
Prefecture | Municipality Code Description f‘f'm“tﬂge
1141 1144/ | 1144 R | Yugozapaden - Blagoevgrad - < 6,9900 3
3 4/|a Q | Eastern Macedonia and Thrace - Evros - 5
1147 1152|1152 Q | Yuzhen tsentralen - Kardzhali - 9,6000
1147 1151|1151 9, | Yuzhen tsentralen - Smolyan - 11,3400
1147 1149/ | 1149 « | Yuzhen tsentralen - Haskovo - 92,0600
=] 15/ |15 Q | central Macedonia - Serres - 34,4200

Total: 100,0000

w C. Partnership
b D. Budget
p E. Indicators

Copyright istry of Economy, Development and To

Co-financed by Greece and the European Uni

Picture 18

Additionally, by using the green add “+” sign and the search box, the user may find and add
a geographical area that was not initially displayed. All geographical areas that are declared
as eligible in the corresponding call will be listed (Picture 24).

Galena Velikova (GALENA) T~ i Sy

Application Form 10  Under Submission o ] Qs /7 Attachments @ =+
Project 5001377 (Draft) ABCDE ¥ A
b A. Project Identification ”m

I B. Detail Description

Work Package | Add
WP SN ‘WP Description Start Stop Cost
Total: 2
Location: - Add = Delete
Prefecture | Municipality Code Description ininls
a % 7|7 3| Anatoliki Makedania, Thraki - Drama - 25,0000
m} q
Avainrnon: % L‘“ A
w C. Partnership vy Liiusi Rt N B
+ D. Budget 3 Anatoliki Makedonia, Thraki
w E. Indicators 3 Anatoliki Makedonia, Thraki Q
Indicators 3 Anatoliki Makedonia, Thraki 8 Kavala
_ 3 Anatoliki Makedonia, Thraki 6 Rodopi
3 Anatoliki Makedonia, Thraki 5 Xanthi
8 Kentriki Makedonia 15 Sermes
S Kentriki Makedonia 11 Thessaloniki
Yugozapaden 1144 Blagocvgrad
Yuzhen tsentralen 1149 Haskovo
1147 Yuzhen tsentralen 1152 Kardzhali v

Picture 19

LA IILR The respective participation rate (percentage) can be changed (updated) in
’ Section C. Partnership.

User guide for completing an application form on the MIS, Version 1.4 Page 18 of 35
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3.6 C. Partnership

Section C. “Partnership”
By using the green add “+”

beneficiaries that take part in the project proposal (Picture 25).

sign and using the search box, the user may find and add all

e R e - S — =
m \@ hitp://esub.mnec.gr/interreg/tdp/tdp_details.zul p-2c¢ H ‘2 User Options. ‘ & Hiextpovuari Ymopohn EXM... % ‘ ‘ {0} 57 e
File Edit View Favorites Tools Help
= EXNA
=m 2014-2020 EYA TQN ENIXEIPHZIAKON MPOTPAMMATON TOY XTOXOY EYPQINATKH EAA®IKH ZYNEPTAZIA (INTERREG3_31) {:1' ®'

Application Form
5006157

1.0  Submitted

Project: (Submitted)

P A. Project Identification
> B. Detail Deseription
P C. Partnership

Role Beneficiary
Lead Beneficiary 2010002 - null
Beneficiary 2010001 - null
Beneficiary 40402107 - null
Beneficiary 98000062 - Regional Administration of Bl...
Beneficiary 98000025 - District Administration of Ha...
il FZ | %N
P D. Budget

b E. Indicators

Contact Person
Michailidis Konstantinos
Mavraki Christina
Evangelia Repa
Stiliyana Erdelska

Zhelyazko Kolev

/7 Attachments (45)

e

A

(- - - - -

[1-5/7]

Copyright @ 2014 - 2020 Ministry of Economy, Development and Tourism
Co-financed by Greece and the European Union sa— -

Picture 25

By pressing the green add “+" sign, the following form appears (Picture 26)

Under Submission

Application Form 1.0

Attachments (0

Add/ Edit Beneficiary

* Beneficiary
Code:

Beneficiary's SN;| * Role: Lead Beneficia »

Fully Recoverable vaT [
Contact Person for the project
Project Manager

Financial Manager

Mational Counterpart Type:
Bank Details of Lead Beneficiary:

Dank Details (Name Address,PO,Town,

Country):
IBAN: SWIFT Code:|

Holder of Account:
Deliverables
1D WP

1D Del. Deliverable

Working Package

Accept & Close:

User guide for completing an application form on the MIS, Version 1.4

- Add |=Dekte |

os| Delete

0,00

Cost Category

Total:
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The above details must be completed for all beneficiaries. The IBAN, SWIFT Code and
Holder of Account fields of the Lead Beneficiary are only related to the Lead Beneficiary and
it is not compulsory at this stage.

The Deliverables that each Beneficiary will generate must be added using the button add.

A list of the Work Packages is shown at the corresponding search box, while the ID of each
deliverable is entered by the user. It is recommended to use a logic row of numbers to
characterize them (i.e. 1, 2, 3, etc.). For each deliverable, the user needs to select the
Budget Line that is belongs to and input the exact budget of the deliverable.

When the entering of the deliverable data per Beneficiary is finished, the data file is saved
by pressing the “Accept and Close” button (Picture 27).

IAdd/ Edit Beneficiary *

* Beneficiary

Benefician’s SN 1 * Role; Lead Benefica «
Code:

Fully Recoverable VAT )

Contact Person for the project: Paola Pertini

Project Manager Carla Muti

Financial Manager: Mario Viti

National Counterpart Type: National Private Funding -

Bank Details of Lead Beneficiary:
Dank Details (Name Address PO, Town,

Banca di Bari
Country):
IBAN: IT07B0542404297000001056236 SWIFT Code: BPBAIT3B
Holder of Account: Domenico Tardeli
Deliverables 4 Add L Deete ?
D WP Working Package D Del. Deliverable Cost Category Cost
[l 11 Management costs 1 Financial reports| External Expe = 100.000,00
|} 2/ q Information and Publicity 2 Publicity.  External Expe « 100.000,00
=] 3|lq Name of activity 3 3 action 3 ltaly|  Infrastructure = 200.000,00

Total: 400.000,00

The same procedure needs to be followed, in order to add all beneficiaries of the project
proposal, using each time the drop down list in the field “"Role” for selecting the appropriate
role of each and every one of them (Picture 28).

Add/ Edit Beneficiary X

*
Beneficiary's SN * Role: Lead Benefica EEITREY Y
Code:
Lead Beneficiary
Fully Recoverable VAT [] Beneficiary
Contact Person for the project Observer/ Associated Beneficiary

Project Manager

Financial Manager:

National Counterpart Type: -
Bank Details of Lead Beneficiary:

Dank Details (Name Address,PO Town,
Country):

IBAM: SWIFT Code:
Holder of Account
Deliverables < Add == Delete

1D WP Working Package 1D Del Deliverable Cost Category Cost

Total: 0,00

Accept & Close

To find the Beneficiary code, the user searches throughout the database of the MIS system
by using the search box “Beneficiary Code” and typing a part of the body title (Picture 29).

User guide for completing an application form on the MIS, Version 1.4 Page 20 of 35




Cooperation Programme Interreg V-A Greece-Bulgaria 2014-2020

Add/ Edit Beneficiary x
* Bt
Beneficiary's SN 2 * Role: Beneficary
Fully Recoverable VAT [C] Search:
Contact Person for the project j— T

Project Manager
510900 HEADOFFICE OF PRIMARY EDUCATION OF LESVOS ISLAND GREECE
Financial Manager.
613142140  ACADEMY OF ATHENS-HELLENIC FOLKLORE RESEARCH CENTRE

A I 30605043  ACHAIA S.A — DEVELOPMENT AGENCY SOCIETE ANONYME LOCAL AUTHORITY
Deliverables 6213732 ACTION FOR SOCIAL SOLIDARITY
D we Working Package 510901 ADMINISTRATION OF SECONDARY EDUCATION OF CHIOS

98000001  Agency For Econemic Development-Bansko

90100239 AGRICULTURAL RESEARCH COUNCIL - CRA

1 T e M [1-7i5381]

It is recommended to use the field search, in order to find the required

ATTENTION - . . . . . .
s beneficiary. At this point, all participating bodies must have a body code, in
’ order to be added in the project proposal (see chapter obtaining a body code).

The following Picture 30 displays an indicative record of a beneficiary:

Add/ Edit Beneficiary *x

* Beneficiary

Benefi 'ssNl2 Y| * Rolel Beneficiary v
eneficiany’s ole Bene

90100283 QU Tecnopolis Science and Technology Park

Fully Recoverable VAT

Contact Person for the project: Giannis Papadopoulos
Project Manager Maria Kiriakou
Financial Manager: Emmanouel Pappas
National Counterpart Type: [National Public Funding v
Deliverables e Add = Delete
1D VP Working Package 1D Det Deliverable Cost Category Cost
2| Communication and dissemination 3 A Educational Material Staff Cost (Re v 5.000,00
5|Q test 3 A Group seminars Travel and Ac v 2.000.00
Total: 7.000,00

Accept & Close

Picture 22

By pressing the key information button (Pictures 31, 32), all information related to the
beneficiary body is displayed. This information is stored on the MIS database and can be
updated / changed through the procedure described in Chapter obtaining a body code

dp/tdp_detoils sul 2 - = o || 5 User Oprion= £ HAckrpovun YoBoAn EXM.., = | ] o A

EYA TGN ENIXEIPHIIAKON MPOrPAMMATON TOY STOXOY EYPOIMAYKH EAA®GIKH SYNEPIAZIA (INTERREGS_31)  [i- #%
Application Form 10 Submitted = #7 Attachments (45) ==~
Project 5006157 (Submitied) R A P ¥ =

P> A. Project Identification
P B. Detail Description

» C. Partnership

Role Beneficiary.
2010002 -
2010001 -

40402107

SuooLOGE -

lieneficiary SHOOOOZ5 - IISTACT AdminiStranion of ia._. shelyarko Kalev
1 r> e[ m (G

> D. Budget
» E. Indicators

Copyright @ 2014 202U Ministry of Lconomy, Development and 1ourism
Co-financed by Gresce an d the Eurcpesn Union se—

PRI ETS g

28 /8/2017

Picture 23
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—— S . — o — | D
&' "g,\ hitp://esub.mnec.gr/interreg/tdp/tdp_details.zul P~-Re H ‘2 User Options & Hpextpovurr VroBodn EXM... % ‘ ‘ T3 o el
File Edit View Favorites Tools Help
= EINA
‘i d Beneficiary Details X
==
App Beneficiary role: Partner
Beneficiary code: 98000025
A.
Name of institution in original language: District Administration of Haskovo
= Name of institution in English: District Administration of Haskovo
“ Distinctive Title/ A iation: District Administration of Haskovo
Legal Status:
Legal Representative:
Position of the legal representative in the [
organisation: |
Contact Person: Zhelyazko Kolev ‘
Project Manager: :
Financial Manager: {
Address: i
Country: BULGARIA Neyr
NUTS Il code: BG422
Telephone: 0035938608011,
E. | email : oblast@aidabg net
fax: 0035938608011,
Website:
- Fully recoverable VAT: NO
Taxation Office: National Incomes Age -
Tax Number : 836147490
National Counterpart Type: National Public Funding

-

EN 2 (e, 3w

28/8/2017

Picture 3224

3.7 D. Budget

In Section D. Budget the annual allocation of the project proposal needs to be entered. By
using the add and delete buttons, years - rows can be added or deleted respectively
(Picture 33).
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- TTTIET e —m - o e |
m )[ @ http://esub.mnec.gr/interreg/tdp/tdp_details:zul £ - 2 c | oations & Haextpou {n: 37 Eed

File Edit View Favorites Tools Help

= ELNA

=m 2014-2020 EYA TON ENIXEIPHZTAKON MPOrPAMMATON TOY STOXOY EYPOMATKH EAA®IKH SYNEPTASTA (INTERREG3_31) S~ f

Application Form 1.0  Submitted

/7 Avachments (45) =~

Project: 5006157 (Submitted) A B CUBLE ¥ A
» A. Project Identification ~
7 B. Detail Description
P C. Partnership
» D. Budget
Private Funding 0,00
Year Total Public Funding Approved Public Funding Private Funding
93.16/, 10 0,00
3.757.594,00 0,00
K povs:iiili] 0,00
116.948,90 0,00
11.499.960,00 0,00
v

P E. Indicators

stry of Economy, Dev
Co-financed by Greece and the European Uni

Picture 25

LARSIMLY Al financial data and calculations will be displayed at the pdf printout of the
’ Project Proposal.

3.8 E. Indicators

In Section E. Indicators all indicators related to the project proposal must be added using
the add button. At least one Output and one Result indicator must be selected (Pictures 34,
35).

= E. Indicaters
Indicators 4 Add == Delete
# Indicator Indicator Description Te (Total)

B [ s | o

Search: S

- Code Description Valid

Angdpog Toupiopdg AGEnon Tou avapevpevou apiBpol smoKEWEwWy OF SVITKUGPEVEG TOTOBE0IEG TONTIOTIKAG KOl gUOIKIG

coog 2 & 5 i YES
AN POVOpIAG Kai TGADUG EAENG EMOKETTWY
00519 MNumber of jointly developed management and support tools in the field of natural and cultural heritage YES
00520 Mumber of jointly developed management and support tools in the field of biodiversity and environmental protection YES
00521 MNumber of supported cross border cooperation structures and networks in the field of environmental technologies YES
RO503 Level of capacity for the stakeholders in the fields of natural and cultural heritage protection and tourism to sustainably valorise veS
! natural and cultural heritage as a growth asset
RO504 Total protected site areas in the eligible Programme regions YES

Qs Level of capacity of regional and local authorities and public utilities operators to integrate environmental friendly processes and G
" technologies in their operations with special attention to the coastal and maritime zones
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R—— — ——— [ESREe R )
ey £ ~ & || {5 User Options & Hhextpovur VroBodn EXML.. > | | {nr See 53
Tooh  Help

EYA TON ENIXEIPHEIIAKQN MPOrPAMMATON TOY STOXOY EYPOQMNATKH EAA®GIKH SYNEPTASIA (INTERREGZ 31) /i~ @ “w

Application Form 1.0  Submitted £ 77 Attachments (45) ~

Project: 5006157 (Submitted) A BECDE ¥ A

» A. Project Identification
» B. Detail Description

» C. Partnership

» D. Budget

~ E. Indicators

Indicators
* Indicator Indicator Description Target Vaiue (Total)

coze  |[a Risk p ion and g pulation from flood pi i £72.000,00

e | Number of international river basin districts with jointly coordinated flood risks management plans in compliance with =0

Directive 2007/60/EC

Copyright © 2014 — 2020 Ministry of Economy, Development and Tourism

Co-financed by Greece and the European Union s

—

EN o jme

3:40 pys
28/8/2017

Picture 275

3.9 Proposal attachments

By pressing on the “"Attachments” button on the right hand side of the screen, all obligatory
and optional files related to the call and the project proposal can be uploaded onto the
system (Pictures 36, 37).

= ELMNA

m 2014-2020 User Name

= - . iy

&-& %

|Application Form 10  Under Submission H F QO : -
Project. 5002197 (Drafi) ABCODE V *

> A. Project Identification m

» B. Detail Description
» C. Partnership
» D. Budget

b E. Indicators

Application Form 10  Under Submission Euvnpuéva (0
ajec g 1 - y
Project 5002197 ¥ A

b A. Project Identificg*

E. Detail Descriptid List of attached files 47 Attach New fie Cancel
» C. Partnership

Attachements
LB Attention! Filenames should not contain non latin characters
E. Indicators Use right click for more actions
SN Filename Aftached File Category
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The screen through which the attachments are uploaded is displayed in Picture 47. By
ressing on the "Attach New file” button, the following screen is displayed (Picture 38).

1= Attached file g S (] * o
List of
Step 1:  Selectafile
Attachen Import File:
Attention!}
use right o 2| Uploadfile

N Step 2: Select document category
Select category... Iz‘

Step 3:  File Details

File |
Des:r\ptlun:i

Document | |
Author:

Document Date: | ‘

Body (Publisher): |

Comments: ‘ ‘

Document language Greek lz‘

Document

Attached by Benefici
Siiivde ached by Beneficiary

E-Folder: Valid:

[] Declaration of non- attachment

By pressing the “upload file” button, the desired file can be derived from the location it is
stored.

By pressing on the "Select document category” button, a drop down list is displayed to
select the required document category that is to be attached. It is possible for each
category to contain more than one file (Picture 39).

Eifiog Bwpdgpou ATTITENT

Kk Eidoug

E Fartnership Declaration
a2083 EDeclaratinn of not generating revenues ar Cost-benefit analysis ]l.?
a2081 Eﬂcnpe ofthe Froject and Sustainability ] [
|[5208s [f[state #id Declaration |2
2086 EDecisiun of the designated hody of each Project Beneficiarny ] [
520498 EPrujectDetailed Description ]I?
52096 [ B of quaniities |
52087 EJustiﬂcatinn!ﬁpeciﬂcatiun of hudget costs ]l_
K| =
= K| =

Picture 39
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In Pictures 40 and 41, an indicative selection of documents is displayed.

e v S — —— [—— o
& )[ @ hitpy//esub mnec.griinterreqtdp/tdp._details.zul £ - 2 [ G ‘ & Haexrpovu YreoBohn EZM.., ‘ ‘ S <o ol
File Edit View Favorites Tools Help
lication |1 ~
Project: g Download all files == Aftached files Information x Cancel
Project Ide, Attachments
Detail Des{ Attention! Filenames should not contain non latin characters
Use right click for more actions
Partnershi
Budget SN Filename Attached File Category
i Decision of the designated body of each Project
dicaiors 1 PB2_REMTH_Decision of designated body.pdf T == D
Beneficiary
o : Decision of the designated body of each Project .
2 PB4_Blagoevgrad_Decision of designated body.pdf £ u)
Beneficiary
L . Decision of the designated body of each Project
3 PB5_Haskove_Decision of designated_body.pdf g @
Beneficiary
y - A Decision of the designated body of each Project
4 PB6_Kardzhali_Decision of designated body.pdf i ®
Beneficiary
. . Decision of the designated body of each Project
5 PB7_Smolyan_Decision of designated body.pdf - @
Beneficiary
3] PB2_REMTH_BoQ Didimotoixo.pdf Bill of quantities Q)
7 PB2_REMTH_BoQ Ferres.pdf Bill of quantities @
8 PB2_REMTH_BoQ Orestiada.pdf Bill of quantities @
_ 9 PB2_REMTH_BoQ Soufli.pdf Bill of quantities ® -
10 PB4_Blagoevgrad_BoQ_1.pdf Bill of quantities (0]
1 s | b M [1-10/45]

— — - — — B8l ]

& )| @ nttp://esub mnec.grfinterreg/tdp/tdp_detailszul o ~ 2 c |5k omens B e ey ‘ ‘ o 7 3
File Edit View Favorits Tools Help

~

lication |1
Project:
Project Ide
Detail Desg
Partnershi
Budget

Indicators

@ Download all files = Attached files Information
Attachments

Attention! Filenames should not contain non latin characters
Use right click for more actions

SN Filename

1 PB4_Blagoevgrad_BoQ_2.pdf

12 PB4_Blagoevgrad_BoQ_3.pdf

13 PB5_Haskovo_BoQ.pdf

14 PB6_Kardzhali_BoQ_Oktan.pdf

156 PB6_Kardzhali_BoQ_Tutunde pdf

16 PB7_Smolyan_BoQ_SMR_3 KSS.pdf

17 Partnership Declaration_full.peif

18 Detailed description.PDF

19 Strategic Scope of the project Sustainability. PDF

20 PB1_RCM_Declaration not generating revenues.PDF
L] 4 2 /5 » L]

x Cancel

Attached File Category

Bill of quantities @

Bill of quantities. O]

Bill of quantities @

Bill of quantities. O]

Bill of quantities (O]

Bill of quantities. @

Partnership Declaration (O]

Project Detailed Description ®

Scope of the Project and Sustainability C!)
Declaration of not generating revenues or Cost- p

benefit analysis @
[11-20/45]

It is advised that after the attachment of a document and the completion of all required
fields to save, in order to complete the uploading. The above procedure must be followed

Picture 30

for every document that needs to be uploaded.
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When the uploading of all documents is completed, the user can see all attached documents
by clicking on the “Attachment” button. Adding and Deleting documents can be done at any
stage, before submitting the project proposal (Picture 42).

RN Sy - N_—— o D )
& "@\ hitp://esub.mnec.gr/interreg/tdp/tdp_details.zul pP-Be H 2 User Options ‘ & Hhactpouuri YrroBohn EEM... % ‘ ‘ Rkt

File Edit View Favorites Tools Help

=Ll - J EYA TON ENTXETPHETAKQN NPOFPAMMATON TOY STOXOY EYPOMATKH EAAGIKH SYNEPTASTA (INTERREG3_31)
[t ool

Application Form 0
Project: 5006157

A. Project Identification

B. Detail Descriptior]
- [ Downioad all fles = Attached files information 3 cancel
C. Partnership = -
Attachments
i Filenames should not contain non latin
Use right click for mere actions
N Fitename Attached File Categary
Decision of the designated body of each -
1 PB2_REMTH_Decision of designated body.paf il ey 0]
< Decision of the designated body of each -
2 PB4_Blagoevgrad_Decision of designated body.pdf i Gy 0]
3 PBS5_Haskovo_Decision of designated_body pdf SO e bt e '0)
=  Downicad Project Beneficiary
1 3¢ | Detete the designated body of each :
D. Budget 4 PB5_Kardzhali_Decision of designated body.pdf, g | B i 0]
E. Indicators Decision of the designated body of each
5 PB7_Smolyan_D: F o ted body.pdf i
_Smolyan_Decision of designated body.p st 0]
6 PB2_REMTH_BoQ Didimotoixo pdf Bill of quantities (6]
¥ PB2_REMTH_BoQ Ferres.pdf Bill of quantities @
8 PB2_REMTH_BoQ Orestiada.pdf Bill of quantities 0]
9 PB2_REMTH_BoQ Soufli.pdf Bill of quanlities 0]
10 PB4_Blagoevgrad_BoQ_1.pdf Bill of quantities @D
TR [1-10/45]

EN . m, 03 M

28/8/2017 |

Picture 42

3.10 Search for a Proposal

Once the proposal is created and saved, it can be found through the home screen: Search -
Application Form. (Picture 43).

= ELIMNA ==
= 2014-2020
T User Name )

PROJECT

+ Application Form
CREATE NEW
Application Form

Manuals-News

To find a project proposal, the user can user several search boxes as shown in the following
Picture, for example the MIS Code, Call ID, SN Version, Status or even Additional Search
Options such as Programme, Priority Axis, SN. Version, Project Title, Beneficiary,
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Submission date, etc. When the desired Project Proposal is found, the user can Edit,
Preview, Print it by right clicking on in (Picture 44).

- g - ST - — -
m )| € nitp://esub.mnec.gr/interreg/tdp/tdp_searchzul p-Re \| 72 User Options & Hhextpovun Yook EEM.., % ‘ ‘ {3 5 s

File Edit View Favorites Tools Help

=]

= ELlNA -
=m 2014-2020

EYA TQN ENIXEIPHEIAKQN NPOTPAMMATON TOY STOXOY EYPQMATKH EAAGIKH IYNEPTAZIA (INTERREG3 31) 5~

@ Hen Application Form amemnew
Search Options 10 [v] Result per page.
Please select at least ane of the search optionand press 'Search!
| MIS Code __ |callp _ SN Version Status @ i~
- Search |9 Clear
q Q All status... v S 5 |
 Additional Search Options
Mis Title Version Progr PAxi  Call Beneficiary Submitted by Last Updated Status Valid
5003806  Promotion of cultural and natural ecosportt 1.0 22 2 2355 98000017 ADMINS_INTEF ADMINS_INTERRE/ Checked A
- 12/07/2017
5001024 Technical Assistanc 1.0 22 5 1334 1100104 ADMINS_INTEF ADMINS_INTERRE/ Under Submission
- 25/10/2016
5009812  Protecting biodiversity at NATURA 2000 sites 1.0 22 2 2355 ADMINS_INTEF ADMINS_INTERRE! Under Submission
- 12/07/2017
5000601 Technical Assistance of the INTERREG V-A 1.0 22 5 1394 1100104 ADMINS_INTEF ADMINS_INTERRE! Approved I
GREE - 18/05/2016
5006157 Cross Border Planning and Infrastructure Meas 1.0 22 2 1957 2010002 K.MICHAILIDIS K.MICHAILIDIS@P  Submitted
- 22/02/2017
5008764  Aiming at Improving Cross Border Accessibilit 2.0 22 3 1540 10409  ADMINS_INTEF  INTEREGN - Submitted
03/08/2017
5003764  Aiming at Improving Cross Border Accessibilit 1.0 22 3 1540 10409 INTEREGN ~ ADMINS_INTERRE! Approved v
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Picture 44

3.11 Printing a Project Proposal

When inside the project proposal (by selecting Edit or Preview Form) the user can print it by
selecting the print icon on the top right hand side corner of the screen.

All the financial data of the project proposal entered by the user, plus additional calculations
based on the date entered, appear on the print out._The Print out can either be in word, pdf
or excel format (Picture 45).

— A e — - - —
o - = c

T

File  Edit  view

neor TOY ZTOXOY EYPANATKH EAAMIKH TYNEPIAZIA (INTH

» C. Partnership
> B. Buaget

» E. Inaicators

Picture 45
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It is necessary to deactivate the blocking of popups in your browser.

ISiiEGeI) In the print out of the project’s Detail Description, a section named “Lead
I beneficiary confirmation” is displayed in page ten (10). Applicants are obliged
’ to sign and stamp this field. The “Project Detailed Description” is part of the
required documents and have to be submitted according to the guidelines of

the call.

3.12 3.11 Validation

After entering and saving all data of the project proposal, the Validation process needs to
take place, in order to identify any errors, flaw and inconsistencies that the proposal might
have or the non-uploading of any of the obligatory by the call documents (Picture 46).

= ELIIA

s TH-20000 User Name ¥

o Ty

Applieation Feren 10 Lncer Submmson ‘ " } =
Frsjuct a0 : ’

b 0. Budget m—

Fracat Fanging

Aiiraial A

= B, IndieFsm

Iralcminn

Picture 46

If any of the above are found, an error message is displayed (Picture 47) for the user to
identify the fault or omission and correct it. All errors need to be corrected and all required
documents need to be uploaded, in order for the user to be able to submit the project
proposal to the MA. This report provides details for inconsistencies between the various data

entered.

Picture 47

When all corrections are made, the following message appears while validating: “Validation

successfully completed” and the project proposal is ready to be submitted to the MA (Picture
48).

|}
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Information message b

| &7 Validation successfully completed

oK ||

| |—..................,'—~

Picture 48
3.13 Submission

It is advised, when the validation is successfully completed, to carefully read the printout of
the project proposal before clicking on the “Submit” button (Picture 49).

- PR |, SR N———— 2| @
m ‘@ http://esub.mnec.gr/interreg/tdp/tdp details.zul p-RBe H ‘2 User Options ‘ & Hasxrpovun VrroBodd EZMM... % ‘ (oo s
File Edit View Favorites Tools Help

s
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=m 2014-2020 EYA TON ENIXEIPHIIAKON NPOrPAMMATON TOY STOXOY EYPQMATKH EAAGTKH IYNEPTAZIA (INTERREG3_31)  [5f- @ “3

Application Form 10 Submitied [+ Attachments (45) =~

Project: 5006157 (Submitted) A B V *

P A. Project Identification
}» B. Detail Description

P C. Partnership

} D. Budget

b E. Indicators
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Picture 49

A confirmation of the submission is presented to the user. Comments about the proposal or
the submission can be added to the corresponding field named “"Comments” (Picture 50).
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User Options ;_,f’muummmapuuwma.. -‘\i# b e
T D Liub rvicagletmmeg e Jevtosi - fB s 8 =
= EINA
gl ey

Application Form

Picture 50

When pressing of the “Ok” button, the following screen is shown and the project proposal is
successfully submitted to the MA. No further change can be made to the project proposal
after this stage (Picture 51).

[nformation message %

1 Applicatiun successfully submitted

Picture 51

From this stage onwards, the status of the project proposal changes to “Submitted”
(Pictures 52, 53).
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i % | Hixspouor YmoBoh EETIAS.. )

Application Form 10  Submittcd
Projod 5O02451

» A. Project identification .
+ B. Detail Description

» C. Partnership

» D. Budget

» E. Indicators

Picture 52
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File Edit View Favorites Tools Help

Sy
Fahs

User Name

EYA TQN ENIXEIPHEIAKON MPOrPAMMATON TOY STOXOY EYPQIMATKH EAA®IKH YNEPTAZIA (INTERREG3_31) (:h' H

9 Help Application Form lﬂma‘f"ﬂ"
Search Options

Plea == of

10 [v] Result per page

| MIS Code |call 1D | SN Version | Status
Q Q All status. . ~
p Additional Search Options
Mis Title Version  Proge PAxi  Call Bensficiary | Submitted by Last Updated Status valid
5009806  Promotion of cultural and natural eco sportt 1.0 22 2 2255 98000017 ADMINS_INTEF ADMINS_INTERRE! Checked ~
- 12/07/2017
5001024 Technical Assistanc 10 22 5 1334 1100104 ADMINS_INTEF ADMINS_INTERRE' Under Submission
- 25/10/2016
5009812  Protecting biodiversity at NATURA 2000 sites 1.0 22 2 2255 ADMINS_INTEF ADMINS_INTERRE! Under Submission
- 12/07/2017
5000601 Technical Assistance of the INTERREG V-A 10 22 5 1394 1100104 ADMINS_INTEF ADMINS_INTERRE! Approved -
GREE - 18/05/2016
5006157 Cross Border Planning and Infrastructure Meas 1.0 22 2 1957 2010002 K.MICHAILIDIS K.MICHAILIDIS@P
- 22/02/2017
5005764  Aiming at Improving Cross Border Accessibifit 2.0 22 3 1540 10409  ADMINS_INTEF  INTEREGH - Submitted
03/08/2017
5009764  Aiming at Improving Cross Border Accessibifit 1.0 22 3 1540 10409 INTEREGN ~ ADMINS_INTERRE! Approved v
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INgiETI It is strongly recommended for applicants to submit their proposals on time,
in order to avoid the overloading of the system. Additionally, and according to
’ the on-off criterion 1a of the “Evaluation Criteria” of the 1% phase evaluation,

the on time submission of the proposal is a critical precondition.

4. General remarks

This manual guide is dynamic and shall keep track of any future application
improvements and upgrades. As a result, it may be updated to new versions by the
Managing Authority of the “Co-operation Programme Interreg V-A Greece-Bulgaria 2014-

2020”, while it will always be uploaded on the same place of the Programme’s link alongside
the respective Call.

The Managing Authority of the “Co-operation Programme Interreg V-A Greece-Bulgaria
2014-2020" is available for any question - clarification about the application, at least 5
working days before the final date for submission of proposals.
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5. Attached - supporting documents

1. Application form for a body code in the MIS core
2. Application form for user login (English version)
3. List of registered bodies with body code in the core of the MIS from previous periods
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