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1. Enter SAMIS using the following link:
https://www.ependyseis.gr/mis/(S(m31gceb15xrin1454jw11g55
))/System/Login.aspx?ReturnUrl=%2fmis%2fdefault.aspx

2. Log in SAMIS following the steps below:

a. Select the English language
b. Enter your credentials (Username/Password) !
c. Click on the "Login” button

Login

ﬂ Login Please enter the Username and Password which have been sent to your e-mail
account..
If this data is not available, please choose the link “forgot your password?” below, and
fill in your e-mail in order to have it sent to you again

usemame: [N
password: [

Create an Account

Login

" Useful Information
i Forgot your password?

If you are a new user, you must start by creating an account

® EAnvika

Emhoyr) Nuwooag/Language Selection
O English

1 NOTE: The credentials were sent to your email address by the email
account info ependyseis@mou.gr. You are advised to keep this email
for future use, since the username will not change. Once you login for
the first time to SAMIS, you will be requested to change your
password. Make sure that you remember and save your credentials.

If later on you do not remember your password click on the text
“"Forgot your password” and follow the steps:
a. Select the English language
b. Enter your username and email. NOTE: the email you insert has
to be the same one used for your registration to the system. The
one to which your initial credentials were sent.
c. Click on the “"Send E-mail” button


https://www.ependyseis.gr/mis/(S(m31gceb15xrln1454jw11q55))/System/Login.aspx?ReturnUrl=%2fmis%2fdefault.aspx
https://www.ependyseis.gr/mis/(S(m31gceb15xrln1454jw11q55))/System/Login.aspx?ReturnUrl=%2fmis%2fdefault.aspx
mailto:info_ependyseis@mou.gr
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An email will be sent to the email address you entered in step b. Go to
the login window and follow the steps 2a-2c.

Password reminder

Fill it ernal Pl werth the vl e
a4 oen the g atan et

Create an Account

|

Emdod) Musooag/Language Selection

3. Once you log in SAMIS, go to the menu on the left:

a. Click on the sub-menu "Interreg” to expand

b. Select the option "Request for a Modification” from the
list.

c. A list will appear with all the submitted requests for
modification(s) under the Status: “YnoBeBAnuévo AiTnua
Tpononoinong”  (meaning submitted request  for
modification)

d. To select a specific request for modification, click on the
"Project Code” , which is an active link.

in » ové ceAido: 20 () EmhoyA ZeABoc {1_T] _Moonyoived Entyen |
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nTmooRowOTIY EOYWY (AF)  Project Code | Enterprise s megien (fequss call Start Date Start user V2dats Status
interreg | | Avarohmic | 1307772020 | [30/772020 |
824819 | IN1GS8-0001259) iname 567567 |MoxeBoviod 1 Groece - Do 30 111:20:17 | testtest | 11:21112 | testrem |VERERR
U informaten ! | ! %01 Opdung, | It | oo e
1) MntesiDecsons PR [orassursc. Y Greece - Buigaria Sth |31/7/2020 | miontoy | %7299 | niontoy | ze Aimen
iy Cal 3:25:26 wu | A0POAITH | 10059 | AePOAITH | KomaBodric
= amecs | aamiees Greece - Bulgaria Sth |16/11/2020) AIOAIOY |16/11/2020 Al bty
el - w01 O Call 1:35:33 pp | ASPOAITH | 2:02:08 pu| Al
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4. In the next screen, click on the active link
found at the upper left side of your screen.

Proposal (AF
Evioxvo
EnpopnpaTkdTNTOC

. Genersl irformation
Apdoex NepIPEpadV S "

Leader - i m

Evioyuon Napaywyig
ONTIOOKOUOTIEY EpYLV

Interreg 2 | VAT dentfcas

iy Informaton
i) Meutes Deciors

§ Complants
& Advance Payment Clam
& Request for Modficaton Congleton
¢ Verticaton & Certficaton
Raquest (AudK Last action data
§ Objectons
Action Type:
Apdorx OAEA by the User
Date:
AA 4.2.2 - Moranoinon Comments

(Tewpymd or M lewpymd)
Helpdesk

BonBnrmd

Fovd

e proposal (AF) hasn't been valdated yet, you are sble to cancel it

IN1GB-0001481
ahgh

123456003

Airnpo Tpononoinong [AiTnpa Tpononoinonc)
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16/11/2020 12:25:46 pp
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ExTundong

In this activity the user/evaluator has view only rights to the request
for modification submitted by the project beneficiaries. In tab 1

named

“Modification(s) category”,

the evaluator can see the

categories of the AF and a short description, for which the applicant

submitted a modification request.

Tabs No.2 — No.10 constiture the

project’s Application Form (AF) in which you may find the modified
fields marked in yellow.

Enterprise Name

ictive Business Name -
Brand

lerprise Establishment
Date

Business Type

Greek / Bulgarian VAT
number

Tax Registration Office
(Bulgaria)

e Of Accounting Books
mary Economic Activity
Enterprise Size

Is This An Offshore

vidggr

vidggr

13/09/2020

LIMITED LIABILITY COMPANY

120042125

highfgh

Other

Jhjjh

Medium

No

In tab 11, the user/evaluator has to select one

of the two options:
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- Approve the request for modification by clicking on the icon

- Reject the request for modification by clicking on the icon

In the pop-up window that appears, click "OK"” to finalise your decision
or “Cancel” to modify it.

Attention! After you finalise your decision by clicking "OK”, you won't
be able to change it.

QBev éxere emAiEa KaTAOTOON VIO TV £YKION f) GNGPEIYN TOU GITLIATOG TPORONOINONG

EmA¢Ere ourr) v kardoroon cav enBupere vo eyxpBd To aitmua Tpononoinong. / Approve
—a
EmA¢Ere oum) v kardoroon zav enBupeTe vo anoppipBa To aitnua Tpononoinong. / Reject
——

& Reports

The user may print/download the pdf of the submitted request for
modification(s) as it is generated by SAMIS system, by clicking on the
link ExkTunwon Airnuatog Tpononoinong (.pdf) / Print the Request for
modification (.pdf)

If the evaluator rejects the modification request, the latest AF in force
continues to be valid.

If the evaluator approves the modification request, s/he has to move
on to the next module named #Evaluation of Modification Request
that can be found under the “Interreg” menu, on the right side of the
screen.

In the next screen, in order to activate the project proposal, you have
to click on the icon 3, found at the upper right side of your screen.

From the list that appears, select the project proposal whose request
for modification you want to evaluate by clicking on its "Project Code”
which is an active link.


javascript:undefined
javascript:undefined
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4 Submssons

¢ Protocol

§ FirstLevel Evaluation
4 Second Level Evakiation

In the new window the evaluator has access with edit rights to the
submitted modification request. This means that s/he can correct the
fields of the AF that the applicant modified and/or insert additional
corrections/ modificiations.

Tabs No.2 - No.9 constitute the AF of the project. For detailed
instructions on each field of the AF, please refer to the submission
manual “SAMIS User manual EN" that can be found in the section
“Information” of the “Interreg” menu, at the righ side menu of the
screen.

The content of each tab appears 3 times:

- The first one is according to the AF in force, prior to the PBs
request for modification (According to the Application Form
in force)

- The second one is the AF according to the modifications
requested by the PB (According to the modified AF)

- The third one is the final one that can be modified by the JS,
according to the approved modifications by the JS/MA/MC
(According to the evaluation of the modified AF).

In order to modify it, the user has to click on the Edit icon
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‘ 5.1 Zroixeia Enévduong I 5.2 Tonog YAonoinang

Investment Plan Identity [According to the Application Form(AF) in force]

Title Title in English Type Of Investment Implementation Duration (In Months) a

bfgbgbgb ffgbfgb New Construction 12

Investment Plan Identity [According to the modified AF]

Title Title in English Type Of Investment Implementation Duration (In Months) a

bfgbgbgb ffgbfgb New Construction 12

Investment Plan Identit ' [According to the evaluation of the modified AF]

Title Title in English Type Of Investment Implementation Duration (In Months) E
bfgbgbgb ffgbfgb New Construction 12 E

After inserting all the modifications in the system, the user has to click

on the Update icon to save the changes or the Cancel icon D to
exit the window without saving the changes. In some cases, the
evaluator has also the right to delete an entry by clicking on the Delete

icon E .

Investment Plan Identity [According to the evaluation of the modified AF]

Title  bfgbgbgb

Title in English  ffgbfgb
Type Of Investment  New Construction pS

Implementation Duration (In 12
Months)
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Location of Investment [According to the evaluation of the modified AF]

Beneficiary Street Name & Adress Zip Code Telephone Fax e-mail

ghgh 999 12584 2102369458 info@interreg.gr

vidggr gkgkidm 2700 2000 000K info@gmail.com

0 i i i |

If the evaluator does not have any objection to the PBs request and
approves all the requested modifications, then s/he does not have to
edit any field of the AF. The one submitted by the PB (According to
the modified AF) will be concidered by the system as the new
version of the AF.

Tab No.10 and its subtabs, are the same as the ones of the
Evaluation module (evaluation of the project proposal). In case the
modifications requested by the PBs are of great significance and affect
the initial evaluation of the project, the project proposal should be re-
evaluated. See subtab No.11.1 below for more information. If the
modifications requested do not affect the project’s initial evalaution, no
action should be taken in tab No.10.

For detailed instructions on each field of the Evaluation, please refer to
the “Evaluation Manual_EN” that can be found in the section
“Information” of the “Interreg” menu, at the righ side menu of the
screen.

Tab No.11 is the main part of the evaluation of the requested
modifications and it consists of three (3) subtabs.

In subtab 11.1, named “Evaluation of Modification”, the evaluator
has to answer to a list of questions and justify his/hers response. Make
sure that you read the instructions given in the information section. If

you cannot see the text, click on the Information icon E to expand
the text. More specific, the information concerns question 7 of the
list. If in this question the evaluator’s answer is "NO”, meaning that

8
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the suggested modifications constitute a deviation from the terms and
conditions that were the object of the evaluation and the investment
plan may become non-eligible, then the user has to re-evaluate the
project proposal by filling in the content of tab No.10 (subtabs No.
10.1, 10.2 and 10.3) accordingly.

ABEEDEOEHEB B B B oo ornmaa [ E E

11. 1 AGoAdynon Tpononoinong [11 2 Texunpiwon EAsykm \ 11.3 TeAr} Kpion ané Enrponn

EVALUATION OF THE MODIFICATIO { @

ATTENTION
Ifin point 7 The suggested modification/s do not constitute a deviation from the terms and conditions that were the object of the evaluation, so

that the investment plan becomes non-eligible? the selected answer is ‘'NO', then the content of the tabs 10.1, 10.2 and 10.3 must be
modified accordingly

1. Has the request of the Beneficiary been properly submitted? Remarks

i

To access the list of the questions, click on the add new icon .
Reply to each question by selecting one of the provided options (yes /
no / not required) and add a comment/remark justifying your answer.

After inserting all the needed data, click on the Update icon D to

save the inserted data or on the Cancle icon * to exit the window
without saving your data.
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3. Date of the update of the
Beneficiary for any pending
issues regarding the
modification request

4. Date of receiving any
pending issues regarding the
modification request by the
Beneficiary

5. The suggested v
modification(s) is/are
according to the eligibility

-

6. The suggested N 3

modification (s) serve the m—
initial goals of the investment
and preserve its integrated
character

Remarks

In the initial window of subtab No.11.1, click on the icon E to

expand its content and view your answers or on the Edit icon D if
you wish to modify your answers.

EVALUATION OF THE MODIFICATION @

ATTENTION

Ifin point 7 The suggested modification/s do not constitute a deviation from the terms and conditions that were the object of the evaluation, so
that the investment plan becomes non-eligible? the selected answer is 'NO’, then the content of the tabs 10.1, 10.2 and 10.3 must be
modified accordingly

1. Has the request of the Beneficiary been properly submitted? Remarks

YES

In subtab No.11.2, named “Evaluator’s Judgement”, the user has
to answer to a list of questions and justify his/hers response. The
questions concern the evaluator’s judgement on the category of the
modifications requested by the PB, thus the evaluator has to select
one of the provided options (yes, no , n/a) according to the category
of modifications selected by the PB in tab.1 and based on the fields of
the AF in which any change was made.

10
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BB EEBO B B B reononomsa 14]

11.1 AGoAéynon Tpononoinang | 11.2 Texunpiwon EAsykm [ 11.3 TeAxn) Kpion ané Enmponn

EVALUATOR'S JUDGMENT

1. Evaluator's Judgment for the modification category ‘Extension of the implementation period of the investment plan'  Justification E

To access the list of the questions, click on the add new icon .
Reply to each question by selecting one of the provided options (yes ,
no, n/a) and add a comment/remark justifying your answer. After

inserting all the needed data, click on the Update icon to save the

inserted data or on the Cancel icon * to exit the window without
saving your data.

7. Evaluator's Judgment for N/A v
the modification category
‘change of the person
responsible for the
projecticoordinator’

Justification

8. Evaluator's Judgment for N/A v
the modification category
‘change of the financing
scheme'

Justification

9. Evaluator's Judgment for N/A v
the madification catennrv

In the initial window of subtab No.11.2, click on the icon E to

expand its content and view your answers or on the Edit icon E if
you wish to modify your answers.

11
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L.1 AgoAoynon Tpononoinong || 11.2 Texpnpiwon EAeykm | 11.3 TeAkn Kpion ano Enmponn

EVALUATOR'S JUDGMENT

|. Evaluator's Judgment for the modification category ‘Extension of the implementation period of the investment
plan* Justification

got response:
{"status":"0", "rowid":24, "messages":[{"message 1":"Success inserting row with id 24"}]}

Subtab No.11.3 , named “Final Judgement” should be filled in only
in the case that the approval of the Programme’s Monitoring
Committee is required for the requested modifications.

11.1 AgoAoynon Tpononoinong 11.2 Texpnpiwon EAzykm 11.3 TeAn Kpion ano Enrponn

FINAL JUDGEMENT ©

Table 11.3 is completed only in the case of actions that according to the Call, the requests for modification should be assessed by a
Committee

1. Do the suggested modification(s) serve the initial goals of the investment and preserve its integrated character? Justification

In that case, the user has to answer to a list of Yes/No questions and
justify his/hers response. To access the list of the questions, click on

the icon . Reply to each question by selecting one of the provided
options (yes , no, n/a) and add a comment/remark justifying your
answer. After inserting all the needed data, click on the Update icon

to save the inserted data or on the Cancel icon * to exit the
window without saving your data.

12
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2. Isiare the suggested — ~
nodification(s) according to
he eligibility rules as set by
the Call?

Justification

3. The suggested —_ v
modification/s do not
constitute a deviation from
e terms and conditions that

were the object of the

evaluation, so that the D
investment plan is non-
eligible?

Justification

4. Final Decision of the 5
onitoring Committee on the
modification request

Justification

In the initial window of subtab No.11.3, click on the icon E to

@,

expand its content and view your answers or on the Edit icon
you wish to modify your answers.

In tab No.12, name “Attached documents”’, the evaluator has
access to the documents submitted by the PB (attached to the request
for modification), justifying his/hers request for modification. Click in

the icon E to download the attached document.

n n n n n ﬂ m [vnosswnemmunnmmxzu] m

Attached Documents

S/IN  Beneficiary Document Category Document Data — Description Comments File

16 Emouvatrtopeva ‘Eyypaga Amfiuarog
1 hgh i
99 Tpotrotroinong e il B

13
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In tab No.13, named “"Documents Attached”, the user may attach
any document related to the evaluation of the PBs request for
modification, such as the approval of the JS/MA/MC. To do so, the user

has to click on the Add New File icon .

JdEEE B D EOE R B R Eeemeeaeea 11

Attached Documents

Documents Attached

In the next window that appears, the user has to:

Beneficiary: Select one of the two PBs participating in the
project and whom the attached document concern. In case the
document concerns both PBs, select the LB.

. Document Category: preselected field
. Document Data - Description: Insert a short description

about the attached document.

. Comments: Add any additional comment concerning the

attachment.

. File: Click on the icon , select the file from your

computer and upload it on the system. NOTE: Only the following
formats of files are accepted: doc, docx, xls, xlsx, pdf, jpg, gif,
zip, rar. Each file should not exceed the limit of 10MB.

After inserting all the needed data, click on the Update icon D

to save the inserted data or on the Cancel icon * to exit the
window without saving your data.

14
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Attached Documents

S/N  Beneficiary Document Category Document Data - Description Comments File
[
a 5
Document Category I 17 Emouvantdpeva Eyypaga Afohdynong Amnuarog Tpononoinong l b o
gafg
Document Data - Description c
efr

Comments d
L C:\fakepath\test pdf e

ED CD ¢

In the initial window of tab No.13, you will see the list of the attached
documents. If you wish to attach more documents, click on the Add

icon . and repeat the steps described above. If you wish to edit an
entry, click on the Edit icon E If you wish to delete an entry, click on

the Delete icon L1. If you wish to download an attached document,

click on the download icon .

BEBEBENEHOHDHAABRR E-wer-an [

Attached Documents

‘ S/IN  Beneficiary Document Category Document Data - Description Comments File

S ABOASYNO!
? ohoh E ouyfmouuu' Eyypaga AfioAdynong ofg refr . . .
Arrnparog TpoTroTToinong

In the last tab No.14, the system has to run a validation check, by
clicking on the Validation Check link, to confirm that all necessary
fields have been filled in correctly by the user.

15
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In case the validation check comes up with mistakes, a list of the
identified mistakes will be displayed on the screen.

n n n n n n n m m m[OPuI KALY FHIHI AITHMATOZ TPONMONOIHIHI]

D Please diick on the button "Validation Check” to confirm that all necessary fields have been filed in. Validation Check

The validation check of the proposal indicated the following faults. Please complete all required information, check for mistakes and omissions and try again.

* [10.3] You must answer YES to all questions of tab 10.1 to approve the proposal

MAnpogopieq
* [10.1 - ] - Criterion [7] Must have a positive answer in order to approve the proposal

& Reports

Exrinwon ASoAdynong Anmuarog, Tpononoinang(.pdf) / Print the Assessment Report of the request for modification (.pdf)

Only after correcting all mistakes and the validation check comes up
with the message "No errors were found, you may proceed to
Submission”, the "Submission” link will appear and the user will be
allowed to sumbit his/hers evaluation report for the requested
modification.

Attention! After the submission you won't be able to edit the inserted
data.

The user may print/download the pdf of the evaluation report of the
modification request as it is generated by SAMIS system, by clicking
on the link Ektunwon AgloAoynong Arrnuarog Tpononoinong(.pdf) /
Print the Assessment Report of the request for modification (.pdf)

16
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n n n B n n n m m m[ovul KALY FHIHEI AITHMATOZ TPONOMNOIHINHI]

ﬁj Nomsmfum,vmmayproceedm

SWB

?» Exrunwon ABoAdynong Anmiparog Tpononoinanc(.pdf) / Print the Assessment Report of the request for modification (.pdf) I

After the submission of the evaluation report a new window appears, in
which the user has to:

- Approve the modification by clicking on the icon

- Reject the modification by clicking on the icon

v bt AR oo v v AlRAGYEN T ARRLATIX TRosoRanans

ANt i ke 1 A 3 g 12 3T peesrana, | Aree
¢ e aasn o peETE o Spomde 73 e Spemonory, | Hewct

In the pop-up window that appears, click "OK” to finalise your decision or
“Cancel” to modify it.

Attention! After you finalise your decision by clicking "OK”, you won't be
able to change it.

Send the final AF as it is formed after the evaluation of the modification
request to the LB/PB.
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